PATCRL L8004 S.T°NENLP 4TAAR

bolol-O\ 104671 DH)

FEDERAL NEGARITGAZETA

OF THE FEDERAL DEMOCRATIC REPUBLIC OF ETHIOPIA

AP PTG Gavt g T8

VA TCEL 4.2.0A4P S.9°060.0P cTNAR
e AONeT 9*hC LT mOer T Pom

13" Year No.15
ADDIS ABABA- 19" February , 2007

CONTENTS
Proclamation No. 515/2007

Federal Civil Servants Proclamation ....... Page 3534

wet B T RPE ¢
hea A e1mov-4-7

Plulul-D\  TOF o

PALI0I° TACTF A“INDIE AT 100 LAV
AWLCT WA ?1L:4 1?1N4.A7:
Pav ot Wit oo gFo.  eerhacnq

ehdbamé. PETY NCSYT A%ImSNC AS POOLA
ACON 9700f TE29° N0 SeA  ANFSLC
YARe (1L POLSTOT AT (0 VR
PO A Tl 17INLA

VA TCRE £.2.0AR A.9°NENLP STANAR M1

a ot wrbk &8 oowldt PeLhtao-
FoO-E A
NFA A7E
mPaa
& AC Con

LV AP "PLL LA PPl WEAET APP

oy

TCa°l

PP A10N AA TG PULLAMD: QAUY
W0+ C MHY AP ops:

5% PO
Unit Price

PROCLAMATION NO. 515/2006

THE FEDERAL CIVIL SERVANTS
PROCLAMATION

WHEREAS, it is appropriate to address the problems
identified during the implementation of proclamation
No. 262/2002 and give the later sufficient clarity;

WHEREAS, it is necessary to strengthen the justice system
S0 as to give civil servants better protection and it is essential
to incorporate in a new law the changes occurring as a result
of the implementation of the human resource management
sub-program of the civil service reform program;

NOW, THEREFORE, in accordance with Article
55/1/ of the constitution of the Federal Democratic
Republic of Ethiopia, it is hereby proclaimed as
follows:

PART ONE
General

1. Short Title

This proclamation may be cited as the "Federal
Civil Servants Proclamation No. 515/2007"

2. Definitions

In this Proclamation unless the context requires
otherwise:
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b/ "eavypt Wt M (LLul-A 1) "Civil Servant' means a person employed
ao ey post g @ (L e APOLy T permanently by  federal  government
TepE Pl @ Y@ PFY° institution; provided, however, that it shall

POLNATT ALELICCICT not include the following:

U/ LG LI P T 9NN PT OSL a) government officials with the rank of
RTCTT  RTAV9° (horvig state minister, deputy director general
£L% RS hhe  nae eUk and their equivalent and above;
BALLPTTT

b) members of the House of Peoples'

A/ PN AeheF 9hC 0TS Representatives and the House of the

048,407 9°NC (LT ANAT77 Federation;
Al PéLl FCL T STTIG c) federal judges and prosecutors;
APO.L1 hTTE
d) members of the Armed Forces and the

oo/ eavhAne wiPTG PhLl-b 7TAN Federal Police including other emplo-
ANA-T77 A79.09° (ovhahe oey yees governed by the regulations of the
0an L0 e9H8L4 AAeT Armed forces and the Federal Police;

w it G
e) employees excluded from the coverage

w/ R0 QA® AA K (HY APE of this Proclamation by other appropriate
A75L04. PTRLY Wit T T laws.

&/ "ner witF Tt et 2) “Temporary Civil Servant” means a person
aopie (W onr PHAGTT Ve who is employed in a government office for a
AAD Ne- ORI V9 FPT N LA1LS job which is not permanent in nature or
Loy erree oAl AL OLILLPYT where circumstances so require to a
tPpE  POUG- a0 o P9 permanent position; however it shall not
POl AT ALERICYICT include, the following :

v/ 0T L RETNEATO POl a) persons employed as daily labourers who
R R A are paid on daily basis;

VR o Lt M el S % S K b) persons who are assigned for internship
Aov-¢  avpanl @eg° ANAMT Or training;

Pt g AT ETTT
o . c) persons who enter into a contract with a

il Nyt anpee (}"h 2C m,“':" government office as an independent

@A P ACTNLATO 0LATO: contractor for consideration;

PEIL e OLYC Pav-@  BALYT ’

PoLNG AT d) persons who enter into a contract with a
. g - " government office due to their special

o byt o ;""6’: o skills and ability on part-time basis for

W04 @n aowld P2 AeD consideration.
LATO (FCE  LHETO PN
NAov- e P77 o
3) "Government Institution” means any

B/ rpavyapit avpie LA MM G0 federal government office established_ as an
Tae (APE ®E9® (L3N0 ¢tPdang autonomous  entity by a procla_matlon or
mp. (lovpe ©LI (NAA  hovia Tt regulations and fully or partially financed by
Ngameaat 0FF  PU8eC  UE government _bud_getz included in the list of
ey ATCT  Phe ¢ (l.eoma- governmer)t |nst|_tu.t|ons to be drawn up by
pavye il aople LATF NCHC @0 the Council of Ministers.

Pl Phoul-t\  IUTU ot vl P

Lt jo-::
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"NEA 8" M0t FCS (1544 S
Fo- Faovpehd VhamPaL POA PUY
avmé P POLNNF®  favve, 9ty
Cr: Pl AIPLT 0P T e
WwaeT  Pol.mePUFo-  Favvpye, (Y
PLODOY adMmTT  NGPLT NAA  @OOT
ALCH  POLTA- AL AL eHAaN-
Pl N YN jo-::

"ol aCA" TN (ATE PavFYot
witE  ovp. e LN ATNGT O
NAM7? qa®  xhA  ¢Ham-  AHCS
SALYET G-

"CLLE O YAt eav ol
w57 NeHD- Proé- L5 e O8%A
Pl LLEB 910L7 Y-

"WE, " @LI PG SLLATC" “IaT
A2L  PLI°  htAe CLLEA  NOLA
ACON AL, 0e9” PS5 Seébhtc
J@-::

T/ "enae 34" TINT eavypty avp

¢f 0 qnagyT
rntat GFo-:

golove. LI

"CHNICS  TINGE" YAt (WG @O
A0 QA® QA»2ATT L2 L hrtamo-
?hnges 290 eelar weye holc
o5 2T NAThRAT PE A200 A®-
NA»AMNT  PHLIIMET NA av -t
witEm PG UG Pham9e P
POLAT CAANICG IPNRC OLbAT jo-::

"Cav@ " AT (ATE Prre LB
ata (- neA 22T PhoaT avyy
NELT OPLILO: COLNT PPo16 10-::

"ol USRI TN MorRt avpd e (L
AS Mov 3 we5Fm- avhhh fA mPAaa
el AT AT LUIS Pe- NYTTIE
Lavm7T AR AR LPETIT Prre- ADON,
m7rts  LurrtIT eavot wle bR
hrve- o700 UG nees
PEROTA? ALI09°G PPod hdi-dAl 174-
2CHETT RS PovvwpT7 PMPAAA::

T8/ "eAaLA" 70T (HY APE A7k @

awll PLLE VT YT ode
ALmM  RILT  Pavmt wletb§
(-taovpie, LL8G Laov@y ®LI° N§:
NA LLEG Lovoy @e9e (wiAFo-
Ng°°rF HP QA LLE aven )0t
Jm-::

4)

5)

6)

7)

8)

9)

10)

11)

12)

"Class'" Means the basic unit of position
classification in which a group of positions
which are similar in  duties and
responsibilities are classified so that a
common class title can be used; the same
general requirements as to education,
experience, knowledge, ability and skill can
be required and the same salary rate, range;
can be applied to the class.

"Position’" means a set of current duties and
responsibilities assigned by a competent
authority to be performed full time by an
individual employee.

"Promotion™ means assigning a civil servant
to a higher grade;

"Agency or General Director” means the
Federal Civil Service Agency or General
Director, respectively;

"Head of a Government Institution"
means a government official who directs the
institution and includes his deputies;

“A Medical Certificate” means a certificate
that describes the health condition or
prescribes sick leave of a civil servant and
that is issued by a local medical institution
licensed by the appropriate authority or
where the certificate is acquired from abroad
it shall be verified by an authorized body .

"Salary'"™ means base pay and periodical
increments authorized for a grade of a class.

"Conditions of Work” means the entire
field of relations between government office
and government employee and shall also
include hours of work, wage, leave, health
and safety, compensation to employment
injury, dismissal, retrenchment and severance
pay, disciplinary and grievance procedure
and any other similar matters.

"Redeployment™ means assigning a civil
servant to a higher position without
announcing the position for promotion
according to article 30 of this proclamation,
or to similar position of an equal grade and
salary, or to a lower grade where the civil
servant so agrees.
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hLLBETS PO BEA  GATLITFO7
NA“2ON0 T VR HCHC  avang e
PO

A 74 9720

8/ oPIGm-ge pavio ot aopog e (LT (R
A NPT 00T ehat: AdT ooy
ve Pl ENT O LITO0T N7,
a0 eA 24 Ot 07N A0
P PLCIN:

13) “Administrative Decision” shall mean for
the purpose of part (10) a decision given by
the Head of a government institution, either
orally or in writing, on a recommendation by
disciplinary or grievance handling committee
in accordance with the power conferred by
law or a decision given by the Head of a
government institution without following the
required due process.

14) “Appeal” means a procedure whereby
administrative decisions are to be reviewed
by administrative tribunal upon complaints of
employees aggrieved by decisions of the
head of a government institution.

3. Scope of Application

This proclamation shall be applicable on
“government institutions” and “civil servants”
covered by the definition given under article 2 of
this proclamation.

PART TWO

Position Classification, Salary Scale and Allowances

4. Organizational structure

1) Any government institution shall undertakes
studies and decide its own organizational
structure and staffing plan to enable it to
achieve its goals.

2) If the organizational structure and the staffing
plan prepared under the authority given by
sub article /1/ of this Article requires
additional budget, a government institution
shall first obtain the approval of the Ministry
of Finance and Economic Development
before implementing it.

3) The Agency shall issue detailed directives
regarding the preparation and implementation
of organization structure and staff planning
by government institutions.

5. Classifications of Positions

1) When a government institution creates new
positions that are similar to positions that are
already classified under a class, it shall
allocate the positions under such class and
implement the same.
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PLavDy h&.P
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avgp, LA AW A ey AMOIP
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an@ é
&) pavyprt weARTF PRavON oYl

PO (e hé909° 9°HS O-m.T
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€/ ATo0S hHE 0AL  Proe- hAI09°
°HG O m. T ATT ParT ot Wl
PULAMD PLav@Y oY (1PV-AT
gav-t: CIPGA::

6.

7.

9.

2) Any government institution shall complete
positions classification questionnaire and
submit to the Agency for evaluation and
classification when a totally new job is
created.

Salary Scale

1) The Agency shall prepare a salary scale to be
applicable to the Civil Service in general and
submits the same to the Council of Ministers,
and supervises its proper implementation
upon approval.

2) The salary scale shall contain the base,
maximum pay and step increments of each
grade.

3) Notwithstanding Sub-Article 1 of this Article
and upon permission of the Council of
Ministers, the Agency based on the specific
nature of a government institution shall
undertake studies of salary scales and
submits the same to the council; and upon
approval, supervises their proper
implementation.

4) When necessary the Agency shall undertake
periodical revisions of salary scales based on
economic changes and other relevant
conditions and submit same to the decision
of the Council of Ministers.

Equal Pay for Equal Work

All positions of equal value shall have equal base
salary .

Payment of Salary

Any Government office, shall, at the end of every
month, make payments of salary to civil servants
or their legal representatives.

Increment of Salary

1) Periodical salary increments to be made to
civil servants shall be based on their
performance evaluation results.

2) Civil servants obtaining an evaluation result

of satisfactory or above satisfactory shall be

entitled to a salary increment to be made
every two years.
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10. Attachment and Deduction of Salary

1)

The salary of a civil servant may not be
attached or deducted except in accordance
with:

a) awritten consent of the civil servant;

b) court order; or

c) the provisions of the law.

Monthly deductions from the salary of a civil
servant to be made pursuant to Sub-Article
(1) (b) or (c) of this Article shall not exceed
one third of his salary.

11. Allowances

1)

2)

Any allowance shall be paid only for the
purpose of carrying out the functions of the
civil service.

The Agency shall undertake studies on the
types and payment of various allowances and
submit the same to the Council of Ministers
and, upon approval, supervise their
implementation.

PART THREE

Human Resource Planning, Staffing and

Performance Evaluation

CHAPTER ONE
Selection and Recruitment

12.Human Resource Planning

1)

2)

The purpose of Human Resource Planning
shall be to enable a government institution to
take measure to meet the objective specified
in the strategic plan, to forecast its human
resource demand, to acquire human resource
in the right number and type, to develop and
properly utilize it, monitor and evaluate its
result and make corrective measures from
time to time.

Any government institution based on its
strategic plan shall prepare and implement
short, medium and long term human resource
plan.
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IILPT NGGI° Pavypot wi @
PPCT LLE 01T AT LALA (4.09°
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A, AP
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A/ AaA 1STFTE
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w ao
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&/ eoLhtat oot wloE Phor
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v 0Le@- nIX govt (3 eUyT
Al PRI PLLAT PONCETG Polopr
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eCe W1 erHélLnt 1IE o9
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(HY APE ATk 1L ovwiqt P
avhd  AGPLPI° LI LT PAUY
na-:

d/

3)

4)

Vacancies may be filled through recruitment,
promotion, transfer or deployment on the
basis of the human resource plan.

The Agency shall issue detailed guidelines on
human resource planning.

13. Filling of vacancies

1y

2)

3)

4)

There shall be no discrimination among job
seekers or civil servants in filling vacancies
because of their ethnic origin, sex, religion,
political outlook, disability, HIV/AIDS or
any other ground.

A vacant position shall be filled only by a
person who meets the qualification required
for the position and scores higher than other
candidates.

Notwithstanding the provisions of Sub-
Articles (1) and (2) of this Article, in
recruitment promotion and deployment
preference shall be given to:

a) female candidates;

b) candidates with disabilities; and

c) members of nationalities comparatively
less represented in the government
office,

having equal or close scores to that other

candidates.

The definition of disability applicable in the
appropriate law relating to disability shall
also apply for the purposes of this Article.

14. Eligibilicy

1)

The following shall not be eligible to be civil
servants:

a) aperson under the age of 18 years;

b) any person who has been convicted by a
court of competent jurisdiction of breach
of trust, theft, or fraud;

c) any person who is unwilling to take oath
fidelity according to Article 18 of this
Proclamation
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oo/ PHY 00N ATPR LEA e A/ d) Without prejudice to Sub-Article (1) (b)
Aretm0d vT herrF o9 avpm of this Article a civil servant who has
e Lk 0%0TA7 1At 9°h been dismissed on grounds of
£ hne eHast w5 heee. disciplinary offence, before the lapse of
hrasatat e Ehe Ageadt five years from the date of his dismissal.
qavt havav-A-: (1471
2) Notwithstanding Sub-Article (1) (a) of this
€/ PHY KPR 700 RIPER (B U] €707 Article, the Agency may issue directives on
0FCI° A&LeT®  hhrre  héT circumstances in which young persons above
qovt (1AL PUSTOG  hrod- 09T the age of 14 under 18 may be appointed as
qavt PAPATO OMFTF AALPmEQ civil servants and on the conditions of service
TG NA 26 VBRI Fo {E0 0 avav applicable to them.
60 A POM LIAAN:
- 15.Employment of foreigners
IZ A op RIC BT PTC

Tm)
=

Pha %P oAl P Cocr BT O
AL AleTo P1ALeE ao4F 1 m P

W7Po & /8 AT PHY KPP Wbk A€ (8
ATLtm0e VI LVt AR LCP LAUY
- nav39 o7t wi A Gy admc
ALTAI:

MNFoOEe NN TG  APPC  NA“LAT
P
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£/ na “MNF3ode Aome: L4 AHTS
AT Awaeq omo A1AAR ALT
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(HY APE AZdk IE /T etovpbto-
A2 tEm0P T LHGOF hadet avhha
e s omd eTior to88e  taoCm
et e FPPE ATIAIA d
APy WATF.AL.O/ALN 9°Cand- ONHPC
01N & & W VA b ORI 8 AT of L VAR NS
(HY APE A3+ 10 300 A%dx /B
&L ¢ Ial ntmdbact 0FEAT 19
oy POLeLIT  PZAN TINGE
Po1P LN 2L, Al

Without prejudice to the provisions of Article
5(2) of the proclamation providing foreign
Nationals of Ethiopian Origin with certain rights
to be exercised in their country of Origin
Proclamation No 270/2002 and Article 22(2) of
this proclamation, a person who is not an
Ethiopian national may not be eligible to be a
Civil Servant.

16.Vacancy Announcement and Examination
for Recruitment

1) Government institutions shall advertise every
vacant position to be filled by a new civil
servant.

2) Notwithstanding Sub-Article /1/ of this Article,
whenever there is shortage of professionals in the
labour market, a government institution may
solicit graduates of higher educational institutions
for recruitment in cooperation with the
institutions.

3) The Agency shall issue directives with regard to
advertising vacant positions, and the preparation
and conducting of examinations and disclosing the
results thereof.

17.Medical Certificate and Police Record

Without prejudice to Article 13/3/ of this
Proclamation, the candidate who has scored the
highest mark from among the competitors and
passed the examination, shall submit medical
certificate except HIV/AIDS test to prove his
fitness for service and written testimony to prove
that he has no police record with regard to crimes
referred to in sub-Article/1/ /b/ of Article 14 of
this proclamation.
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@17 AATPINE RIKUVI° CavI oy
ZANLPT AgL.09° PA A1AV-:"

ao ao) ()]

&/ IGO9c  K&N  tPME  Pav ot
Wit s (0ot wetHR . eLanoy
A oowdt  PolavgAANT Proe-
av @l AL NFA ¢ Proao-
ooy Lav@y Ch.APA::

€/ hEIN® pavppl ol (AT
hovyy ooy 10 AN (97°hé.A AP
mC NA°LTFANVTD Prog. an@FT oy,
heANT7 L4BT avip1r PoLIVFO-
PLav P FGT  ANTII UBTPT
ANTPADF- HCHC avavs e POMA::

Pov-hié- L1

&/ eovhe LR 9491 KA.0 PHPmd Pov
Aot wetsd NA ¢ hé98ov- h
TN APTLLT NP ET AT
LUSAL

PwitGm  eav-he. LR OFPmd0t
P agAl AL ANENT oC U
Pl hEI09° Ok DATON, O-mt
aFF ve w17 fovhe  LHLO-
ATe1e POt OC LEHYIA::

1)
~

18. Appointment and Oath of Fidelity

1) A newly appointed civil servant shall be
served with a letter of probational
appointment, signed by the Head or any other
authorized official of the government
institution, stating the title and grade of his
position, his salary and date of
commencement of his appointment, together
with job descriptions of his position.

2) The appointed civil servant shall, before
commencement of his work, take the
following oath of fidelity:

"l being a civil servant solemnly and
sincerely swear to faithfully serve the people and
execute government policy, and to respect at all
times the Constitution and the laws of the
Country and not to disclose to any party
information that is revealed to me by reason of
my duties and is classified as secret or
confidential by law or standard transparent
procedure "'

19. Determination of Starting Salary

1) Any newly appointed civil servant shall be
paid the base salary as fixed by the civil
service salary scale for the position he has
been appointed.

2) The agency shall issue detailed directives on
the circumstances in which government
institutions may decide to pay a higher base
salary to new recruits and the directives may
include the types of position, the extent of
departure from the base salary, the eligibility
criteria and other relevant matters.

20. Probation

1) The purpose of probation shall be to prove
the competence of a newly appointed civil
servant  through  follow-up  of his
performance.

2) The period of probation of a civil servant on
the position of his appointment shall be for
six months; provided however, if the
performance result is below satisfactory, it
may be extended for an additional period of
three months.
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L/ (tenaeo. pavhe. LN wiAdTo A 3) The service of a probationary civil servant

I, Pre- héA09° o-m T hATT e shall be terminated where the performance

LATOTAz: evaluation result is below satisfactory for the
extended period of probation.

9/ PHY KPP AFdax AL 700 A7PE /)

AG [E) &10VPF Wigta0d  vhor 4) Where the civil servant on probation is absent
lovhe- AL PaA Povpt wlt§ from his work due to employment injury and
hwd leem hovge @L9° hnd-o IC without prejudice to the provisions of sub-
W+een NLLANT 15T 9°n7e1 hrve- Articles (2) and (3) of Article 53 of this
PPl RILUT PAGRLNDT Povnd- ‘LH proclamation, he shall be allowed to
hmevov- ey W%k ST L complete the remaining probation period
AT R79.60.C0N LLLIN:: following the date of his recovery.

&/ ovhg- AL POLYY Pavyamt wlotd 5) Where the civil servant on probation period is
haA®9® 0AL (rr °n2e T ha7e oC absent due to force majeure for a period less
T Ao AL AAFTT (e AL than one month, the performance evaluation
eAHTI0E L NF AN errde hE909° will cover only the period in which he was
LP@AAT A present at work.

Z/ PHY AR 0N AFPER & £ 6) Notwithstanding the provision of sub-Atrticle (5)
1.GC9° O(OAL 9°h7eT 0h7e oC of this Article, a civil servant on probation is
NAe NorlNs 2¢P AL ATV T absent due to maternity leave, for a period of more
pav-g. Wit POAL 4.P85 WiLdm than one month, she shall be allowed to complete
Tt dom3 emhi 1 NiLF@Ln of her materiy Ieave. - However. thet i e

. 0 . )
RELIN: PG ﬂ{”d« AL SATTTT absence is less t)rllan a month, her evaluation will
Wt L hAZe oc 03T hweyr ere- cover only the period in which she was present at
hé.909° °HS omE (e AL OBPT work.
Wk LH Jan L9PaAdAc:
7) Unless otherwise provided in this

by
1

o)
1oy

Z/ (Y APPE 0AA ADA? AAHLYT A0

+¢C Novhe- AL PA Pavt wiotbd
pov-e. LILOF Pendn oY pavyoy oot
wiotE PAD: avA(1G 9L, LGTLPA::

Pau Y ot avyp

8/ (ov-he- LHO Ae20, OLI° hH. (AL

PPY  Proe- REI09° 9PHS ot
LN Pavmt wetF Ry,
av Py} 0900 LI LGN LAMPA::

Nov-he- AL POLYY witd  Pave-
hd09°  °HG oM LHRO7  mANP
ha-trant  pelovahto- AL PG
COt Ameerl A1Ltm0d S (AL
OC L ONP €4 hé09° RIS
AN LLEDIA::

LR PP witE nAPmi

8/ PHY AIPE F00 AR 8] £ RILtm

P Us *7i5m-9° eavypod- avpog e (L
LHLP wlitd APPC POLTFA® PHALY T
Ohé NALAD 24 AL 90 PI° VB3P T
AN 8% (R Proe- amgANl AL CLHLPP
witE apmcC STAM::

proclamation, a civil servant shall have
during the probation period, the same right
and obligations that a civil servant who has
completed his probation.

21.Permanent Appointment

1)

2)

Where the civil servant on probation has
recorded satisfactory or above satisfactory
performance result, a letter of permanent
appointment shall be issued to a civil servant.

If performance evaluation result of the civil
servant on probation is not evaluated before the
expiry date of the probation period and without
prejudice to the responsibility of the official
concerned, the performance evaluation shall be
carried out within one month following the
probation period.

22.Temporary employment

1

Without prejudice to Sub- Article 2 of this Article,
a government institution may appoint a temporary
civil servant only for a job which is not of a
permanent nature, provided, however, that a
government office may, where circumstances so
require, appoint a temporary civil servant to a
permanent position.
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8/ pavg. LHLOF PGEP POTUN Wl
0LLE 0L HCUC hE909° avavse @0
AL P10k T VR PTF hhaa (1977
At @l e (Ll 0P AOT NG Pe-
an @ ] 1LLE 0L APOSLC LTAA:

AL PLLE ST NACLaTOT
Us HNCHC gvavng @ @M

)
~

. PLLE DT NA“LALHOT U

PUNT  “INCE 09749 T (AA 01975
Farge v hTr No0FAAG PHTT PLRLS
0Lt NSATAZS (O2EA Po7.enhtao-
+meert ATLtm0d S tart PiLor
PLLE 01T (71T ®9° LH, LOALHA::

VAl VAR U
NG CALCA

. PO HO-DC

8/ h3L Pavio ot avpol e (L ArL-0r
ANLAL T ALTIO 9Nk PUY
AWeCT NPt AT Pav ot
wirts  (HP0 avpose (L o
Ak (Y Proe- LLBG Lovory
davvpy e, LYY Pl LAl OLY°
A% e N OLAA Proe- N
0°MOC A LOAL- LTAA::

2) A government office may appoint a foreign
national on temporary bases, where it is
proved that it is impossible to fill a vacant
position that requires high level professional
by an Ethiopian through promotion, transfer
or recruitment.

3) The agency shall issue detailed directives on

recruitment, right and duties as well as work

conditions of temporary employees.

CHAPTER TWO
Promotion

23. Objectives

Promotion shall be given for the purpose of
enhancing the performance of government
institutions and to motivate the employees.

24. Selection for Promotion

1) Any civil servant who has completed his
probation, may compete for promotion,
unless he is prohibited by relevant directives
on promotion.

2) The Agency shall issue detailed directives on

the promotion of Civil Servants.

25. Revocation of Promotion

A promotion obtained on the basis of fraudulent
evidence or granted in contravention of the law
shall, with out prejudice to disciplinary and
criminal liability, be revoked any time.

CHAPTER THREE
Transfer and Reassignment

26. Internal Transfer

1) A government institution may, whenever
necessary, based on a transparent procedure,
transfer a civil servant to another similar
position of an equal grade and salary or to
another place of work within the government
institution.
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28.

2)

3)

4)

1)

2)

3)

1)

Notwithstanding the provisions of Sub-
Article (1) of this Article, a civil servant may,
without affecting his salary, be temporarily
assigned to another position, for not more
than a year, irrespective of the grade or type
of functions where it is required to prevent
the occurrence or rectify the damage of any
disaster to the government institution.

Where it is proved by a medical certificate that a
civil servant who has completed his probation is
unable to carry out the functions of his position or
to reside in his place of work due to his health
condition, he shall be transferred to another
suitable position or place of work with:

a) the same grade where such vacant
position is available; or

b) a lower grade where a vacant position of
the same grade is not available and he is
willing to be transferred to a position of
lower grade.

Where the position of a civil servant is
abolished, he shall be transferred to another
position of an equal grade within the
government institution.

27.Acting- Assignment

Where circumstances so require a civil
servant may be assigned to a higher position
in an acting capacity for not more than a
year.

Notwithstanding the provision of sub-Article
(1) of this Article a civil servant may be
assigned to higher position in acting capacity
to replace a civil servant who is on education
or training program, that lasts more than a
year.

Any civil servant assigned in an acting
capacity shall be entitled to acting allowance.
The Agency shall issue directives on the
amount of such allowance.

Transfer from Another Government Institution

A government institution may, whenever
necessary and the recipient and sender
government institutions as well as the civil
servant so agree, transfer a civil servant to a
similar position of equal grade and salary
from other government institution by
notifying the Agency.
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aple (LT 0L AA PLLEA T
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9/ (Y ~ArP& 700 RIPE 8] aowiot
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av sl ¢ (LT SHANGAT

A/ PLATAT 74T 4097 AILUY P4,
LTA7 ACPE Polone0T +aso-
avpg @ (L BUPSA::

2)

3)

Where the concerned civil servant, regional
government institution and the recipient
federal government institution so agree and
when the appropriate authority in the region
approves it, a civil servant may be transferred
from the regional government institution to
the federal government institution to similar
position of equal grade and salary.

A civil servant transferred under this article
shall not lose the salary and benefits acquired
by virtue of his grade and service before the
transfer.

29. Secondment

1)

2)

3)

4)

A civil servant may, where it is necessary and
the government institution and the civil
servant so agree, be seconded to another
government institution or  regional
government institution or public enterprise or
non-governmental organizations to perform a
specific duty for a period not exceeding one
year.

Where it is necessary, any government
institution may second an employee from
public enterprise, regional government
institution or non-governmental organization
for a period not exceeding one year.

Notwithstanding Sub-Article /1/ of this
Article , upon the decision of the federal
government a civil servant may, without
affecting his salary ,be assigned to another
government institution or based on the
request of a regional state to a government
institution of such state , for a period not
exceeding one year.

Where a civil servant is seconded in
accordance with Sub-Article /1/ of this
Article:

a) his salary and other benefits shall not be
affected because of his assignment;

b) his performance shall be evaluated by the
government institution to which he is
seconded;

c) he shall be subjected to disciplinary
measures to be taken by his employer
whenever he commits disciplinary
offences.
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1

2)

3)

31.

i)

2)

3)

30. Redeployment

The filling of a vacant position in any government
institution through redeployment of a permanent
civil servant from another government institution
shall be made only where the government
institution is closed or it has redundant manpower
or the position of the civil servant is abolished and
the Agency so decides.

Any government institution may redeploy its
employees on the basis of competition where
it implements a new organizational structure.

A civil servant redeployed under this Article
shall be entitled to his previous salary and
benefits acquired by virtue of his grade and
service.

CHAPTER FOUR
Performance Evaluation

Performance Evaluation

The purpose of performance evaluation shall be:

a) to enable civil servants to effectively
discharge their duties in accordance with
the expected level, quality standards and
time and expense;

b) to evaluate civil servants on continuous
basis and identify their strengths and
weaknesses with a view to improve their
future performance ;

c) to identify training needs of employees;
d) to give reward based on result;
e) to enable management to make its

administrative  decisions based on

concrete evidence.

Performance evaluation shall be carried out
in a transparent manner.

The Agency shall issue directives on
performance evaluation.
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nNEA het PART FOUR
Proe- AT AR AR LPET Working Hours and Types of Leave
I°04-F AT CHAPTER ONE
naA ¢ 0%+ Working Hours
aig, o 9 d 9% 32. Regular Working Hours
Povp ot Wl R 0T ed AT Regular working hours of civil servant shall be
AT L0 U POLONT PSP determined on the basis of the conditions of their
39 a%t oo-ar eaNt9e: work and shall not exceed 39 hours a week.
g, av au@- 33. Office Hours
Pav oot WA Pre- o0 05 The time when the office hours of civil servants
avaren, (% PULLNFCT  PhC 0T begins and ends shall be determined by
077 eoma- L751 LOAGTA:: Regulations of the Council of Ministers.
a0, eFCE AYt ¢ 34. Overtime Work
&/ eFCe A%t ~e- ANG I @90 1) Any civil servant who has worked overtime
Pav ot Wl (Wl o 9eCon, is entitled to compensatory leave or over time
aowl PN AlE T OL9 PTCE pay based on his preference.
0%t hef eamPA:
€/ e A%t e NALéP ST vy 2) The Agency shall issue directive on the
2% naheeo  oomg Pornd conditions of overtime work, amount of
AT naClarat v AL 0- payment and compensatory leave.
HCHC arang @ CMMA::
A%, nA AN 02T AT PU9° T POLSET #5735, Public Holidays and Weekly Rest Day

&/ IFoge pavypt weAE A

b

N%AT MA9° 71 PALET 5T oe9e
N7 04 avple LT HY
v Q°20-a0F +7 QAN
a (15 eLavmy he: P hLPinn-t9e::

P U ANLE  (hHN (9A
WeY° (103t DAYy avpl e (LT
1L B i T S U ZUXY WA I B i R 6 TR 7P
PHH  Pavypot wietE PCmm-y
avwiA (199247 PTCE A9 he e
OLI° Lo AlLFT LAMPA::

I/ PHY APE A2dax @0 /8] 7971 0.SC°

P P d ANL L NP9 PRl
T PG AFSWwE POHH Pari ot
wets A The w9t ed- ST
OO PUNNE ALET AT7A.0MO-
LLLIN::

1)

2)

3)

Any civil servant shall incur no reduction in
his regular pay on account of having not
worked on public holiday or weekly rest day
or on a day offices are closed by the order of
the government.

Any civil servant ordered to work on a public
holiday or on a day government institutions
are closed by the order of the government,
due to compelling circumstances, shall be
entitled to overtime pay or compensatory
leave based on his preference.

Notwithstanding the provision of Article
34/1/ of this Proclamation a civil servant
ordered to work on a weekly rest day, due to
compelling circumstances, shall be granted a
compensatory leave during working days of
the next week.
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°0e-5 U-AT CHAPTER TWO
oy Ldnd il YA £& Annual Leave
aiZ, pogom aw 36. Obijectives

&/ pagavt G 4.PL PULAMO: Pavy) 1) The purpose of annual leave is to enable a
7t weAFoe Atoar L 074G civil servant get rest and resume work with
AANNET 020 9N RT5.PTA renewed strength.

ATINFAN -

&/ o1 wge  ASN hPMe  eoviUt 2) Any newly appointed civil servant shall not
wltE PANG RIE 04T RIAINT be entitled to annual leave before serving for
heoam-t: 04T 2997 04T 4.9 eleven months.
eOITT T oAl PAD-g::

£/ e 06T 4.2 0T ALA®TI"T 3) There shall be no payment in lieu of annual
PTI° PwitT O RIANT (@R m- leave; provided, however, that payment may
eatong pgovt pLsT 4P A be made for unused annual leave due to
A75.007 LLLIN:: termination of appointment.

AZ, 90t OLGT 4P L F5T 37. Duration of Annual Leave

8/ Wi Gemt PN CFUT wltE 1) A civil servant shall be entitled to annual
A Pne- PG5 PIT VLT 4P leave of 20 working days for his first year of
PIFA:: service.

€/ b 9ovit (AL 1A0 wirtd Axe 2) A civil servant having a service of more than
1% TR Gt R Pl b a year shall be entitled to additional leave of
afFhant 9ot ble T AL £ one working day for every additional year of
FaT Uee eTAm@- PRTL gt service; provided, however, that the duration
POLG T 4.F& Al ol $TF avlar of annual leave shall not exceed 30 working
ANt days.

£/ ana povyamit avpoee W AS PAA 3) Previous service rendered in any government
L ek LYl T 'M“ L™ QA fram institutions and  regional  government
m“"’““""a ALY - A3bE 0D KPR [R institutions shall be considered for the
AL ENLION LG application of Sub-Avrticle (2) of this Article.

axL. pgom o5 38. Granting of Annual Leave

b8/ poqovt MFT 4FE Povplf (kT

0k e aowiot (191245 (FFA aom?
Pwl SO @AY (790N (9H)D
PG wlAFo9e K18 O-Pa (1778
L TEACI owlid (Nt Govt:
o0 LOATA::

8/ wetFa L2877 770001 LH 10
¢ Ae el BL0T7 OC Lavony NP
790 AONE LTAA:

I/ eHY APE A7dx 9% /€] W7L+mOed
S A7 Povpt witF  Ale-
A7e 047 amSee A Q+em0t
W€+ Govt AAMO* A1ANT PGav-t
0L 4.8 (AMAINT aom7 TAAT
AT7%.0mO CLLIN::

1) Annual leave shall be granted within the budget
year in accordance with a leave made known to
the civil servants and leave made and prepared on
the basis of due consideration of the interest of the
government office and, as much as possible, the
preference of each civil servant.

A civil servant shall be entitled to advance
payment of his monthly salary at the time of
taking his annual leave.

2)

3) Without prejudice to the provisions of Article
36/2/ a civil servant after the completion of
11 months shall be granted annual leave

based on the service rendered.
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39.

41,

4)

A civil servant who resigns after taking his
annual leave in accordance with Sub Article
/11 of this Article before the end of the budget
year shall be liable to pay back part of the
advance salary for which he has not rendered
service.

Postponement of Annual Leave

1)

2)

1)

2)

Notwithstanding the provisions of Article
38(1) of this Proclamation, the head of a
government institution may authorize the
postponement of annual leave for two budget
years, where the government office, due to
compelling reasons, is unable to grant a civil
servant his annual leave within the same
budget year; provided however, that the
accumulated leave shall be granted to the
civil servant in the third budget year.

Notwithstanding the provisions of Article
36(3) of this Proclamation, a civil servant
whose annual leave is postponed for two
years in accordance with sub-Article (1) of
this Article, may claim payment, and the
government institution shall make the
payment for the first year of the accumulated
annual leave from a budget allocated for such
purpose.

40. Unused Annual Leave

Where the appointment of a civil servant is
terminated, the payment shall be made for the
number of working days of unused annual
leaves which are postponed as specified
under Article 39/1/ of this Proclamation.

The provision of Sub Article /1/ of this
Article shall not apply to the civil servant
transferred under Article 28 of this
Proclamation or redeployed under Article 30
of this Proclamation. However, unused leave
that had been postponed as specified under
article 39 /1/ of this Proclamation will be
transferred to the government institution to
which he is transferred or redeployed.

CHAPTER THREE
Other Leaves

Maternity Leave

1)

A pregnant civil servant shall be entitled to:
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2)

3)

4)

5)

6)

a) paid leave for medical examination in
accordance with a doctor’s recommend-
dation;

b) paid leave before delivery if recommended
by a doctor.

A pregnant civil servant shall be entitled to a
period of 30 consecutive days of maternity
leave with pay preceding the presumed date
of her confinement and a period of 60
consecutive days of maternity leave after her
confinement.

If the pregnant civil servant deliver on before
the completion of prenatal leave which is
granted under sub-article 2 of this Article ,
the unused prenatal leave will granted after
her confinement.

If the pregnant civil servant does not deliver
on the presumed date, the days subsequently
taken before her confinement shall be
replaced by the annual leave she is entitled to
within the budget year or that of the
following budget year if no annual leave is
left.

The civil servant shall be entitled to sick
leave in accordance with Article 42(1) of this
Proclamation, if she becomes sick after
completion of her maternity leave under sub-
Article (2) of this Article.

Any civil servant shall be entitled a paternity
leave with pay for five working days at the
time of his wife’s delivery.

42. Sick Leave

1)

2)

Any civil servant shall be entitled to sick
leave where he is unable to work due to
sickness.

The duration of sick leave to be granted to a
permanent civil servant in accordance with
Sub-Article (1) of this Article shall not
exceed eight months in a year or twelve
months in four years, whether counted
consecutively or separately starting from the
first day of his sickness.
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5) Where any civil servant is absent from work
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1) A civil servant who has completed his
probation, upon sufficient ground, applies for
a special leave without pay; the head of the
government institution may authorize the
grant of such leave if it does not adversely
affect the interest of the institution.
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46.

A7,

2) A civil servant who has completed his
probation period and runs for election shall
be entitled to leave without pay during the
election campaign and for the duration of the
voting.

Medical Benefit

1) A civil servant who has completed his
probationary period as specified under Sub-
Acrticle 2 of this Article: -

a) shall have the right to get all medical

services in  government  medical
institutions without incurring additional
costs;

b) shall have the right to get medical
services, with half pay, in government
medical institutions for his spouse and
minor children.

2) The Agency jointly with other relevant
government institution shall undertake
studies regarding the amount of monthly
contribution to be made by civil servants
towards the medical benefits they are entitled
to under Sub Article (1) of this Article and
submit the same to the Council of Ministers
for approval and supervise its implementation
up on approval.

PART FIVE
Occupational Safety and Health

Employment Injury

1) "Employment Injury” means employment
accident or occupational disease.

2) "Employment Accident” means any organic
injury or functional disorder suddenly
sustained by a civil servant during or in
connection with the performance of his work,
and shall include the following:

a) injury sustained by a civil servant
outside of his regular work, or outside of
his regular working place or hours, while
carrying out orders by a competent
authority;
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3)

4)

5)

b) injury sustained by a civil

servant
during or outside of working hours while
attempting to save his work place from
destruction of imminent danger, though
without order by a competent authority;

€) injury sustained by a civil servant while

he is proceeding to or from his place of
work in a transport service vehicle
provided by the government institution
which is available for the common use of
its employees or in a vehicle hired and
expressly destined by the office for the
same purpose;

d) any injury sustained by a civil servant

before or after his work or during any
interruption of work, if he is present in
the work place or the premises of the
undertaking by reason of his duties in
connection with this work;

€) any injury sustained by a civil servant as

a result of an action of the employer or a
third person during the performance of
his work.

"Occupational Disease” means any pathological
condition of a civil servant which arises, as a
consequence of the kind of work he performs or
because of the agent that causes the disease for a
certain period prior to the date in which the
disease became evident; provided, however, that it
does not include endemic or epidemic disease
which are prevalent and contracted in the area
where the work is done.

The extent of disability and disease caused by
an employment injury shall be determined
under Article 24 of civil servant pension
Proclamation no. 345/2003.

Notwithstanding the provisions of Sub-
Article (1) of this Article, any injury
sustained by the deliberate act of the civil
servant, in particular, by his non-observance
of express safety instructions or by reporting
to work in a state of intoxication shall not be
deemed an employment injury.
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48. Safety Measures

1) Any government institution shall have the
responsibility to:

a) ensure that the work place does not cause
hazard to the health and safety of civil
servants;

b) provide civil servants with protective
devices and materials and give them
instructions on their usage.

2) Any civil servant shall have the obligation to:

a) observe directives issued in relation to
safety and health;

b) properly use safety devices and marteri-
als; and

c) promptly inform the concerned official of
any situation which he may have reason
to believe could present a hazard.

3) The Agency shall supervise occupational
safety and health in government institutions
and shall issue directives regarding safety
precaution measures.

4) The Agency shall undertake studies on the
occupational safety and health of work places
and facilitate training for its implementation
in the government institutions.

49. Principle of Disability

1) "Disablement" means any employment injury
as consequence of which there is a decrease
or loss of capacity to work.

2) The effects of disablement are temporary
disablement, permanent partial disablement,
permanent total disablement and death.

50. Temporary Disablement

“Temporary disablement” means the reduction for
a limited period of time of the worker's capacity
for work partially or totally.
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51.

52.

53.

54.

Permanent Partial Disablement

"Permanent partial disablement" means incurable
employment injury decreasing the injured
worker's capacity.

Permanent Total Disablement

"Permanent total disablement” means incurable
employment injury, which prevents the injured
worker from engaging in any kind of remunerated
work.

Medical Benefits and Injury Leave

1)

2)

3)

The government institution shall cover the
following medical expenses incurred by a
civil servant due to employment injury:

a. general and special medical treatment
and surgical care expenses,

b. hospital and pharmaceutical care
expenses,

C. any necessary prosthetic or orthopedic
appliance expenses.

Any civil servant who has sustained an
employment injury shall be entitled to injury
leave with pay until he recovers and resumes
work or until it is medically certified that he
is permanently disabled; however, on the
event of medical determination that the
employee is unable to work permanently, he
shall be entitled to the benefits provided for
under Article 54 of this Proclamation.

Where the civil servant intentionally delays
his recovery by not following the treatment
properly or by his non-observance of doctor’s
instructions, his entitlement of medical
benefits and leave under Sub- Articles /1/ and
/21 of this Article shall cease.

Disability Pension and Gratuity

1)

Any civil servant who has sustained
permanent total or partial disability due to
employment injury shall be entitled to
benefits provided for in the public servant's
pension law.
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55.

56.

57.

2) Injuries which, although not resulting in
incapacity for work, cause serious mutilation or
disfigurement of the injured civil servant, shall be
considered permanent partial disablement ,for the
purpose of payment of compensation and other

benefits.

3) The assessment of the extent of employment
injure under Article 28 of Public Servant's
Pension Proclamation No. 345/2003 shall
also apply for the implementation of Sub-
Acrticle /2/ of this Article.

4) Where an employment injury resulted in the

death of the civil servant the survivors shall

receive gratuity provided in the relevant
pension law.

Exemption from Tax

Any payment to be made pursuant to Article 54 of
this Proclamation shall be exempt from taxation
and may not be attached, deducted by way of set
off or assigned by the beneficiary.

Claims of Compensation from Third Party

1) Where the injury sustained by the civil
servant is caused by the fault of a third party,
the government institution shall be entitled to
claim compensation from the third party an
amount equal to the expenses, which it has
incurred due to the injury.

2) In the event that the civil servant receives
compensation from the third party who caused
injury, the government institution may deduct
from the salary of the civil servant the expenses
incurred pursuant to Article 53 Sub-Articles (1)
and (2) of this Proclamation. Where the amount of
compensation received by the civil servant is less
than the cost incurred by the government
institution, the institution can claim the difference
from the third party.

PART SIX
Training of Civil Servants

Objectives

A Civil servant shall be trained to improve his
capability and attain better performance or to
prepare him for higher responsibility based on
career development.
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1) A government institution shall have the duty
to identify the training needs of the institution
and the civil servants and to prepare plans
and budget for training and thereby ensure
that civil servants receive the necessary
training and furnish information thereon to
the Agency.

2) The Agency shall, with a view to make the
training of civil servants effective, prepare a
policy with regard to conditions of training
locally and abroad and submit the same to the
Council of Ministers and supervise its
implementation upon approval.

PART SEVEN
Managing Information Profile of Civil Servants

Personnel Records

1) Any government institution and the Agency
shall keep personnel records containing all
relevant information regarding each civil
servant as well as temporary employees.

2) Any civil servant shall have access to all
information contained in his personnel
records or to have a copy thereof.

3) Any person other than the concerned
administrative staff shall not have access to
personnel records unless authorized by the
head of the government institution.

4) It is prohibited to deposit any document in
the personnel records of a civil servant
without his knowledge.

5) Any government institution shall be
responsible for keeping personnel records of
civil servants for a period determined in the
directives issued by the government
institution authorized by law.

60. The Responsibility of Organizing Profile of

Civil Servants
1) The Agency shall have the duty to:
a) implement uniform human resource

management information system at a
national level ;
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b) organize civil servants human resou-
rce data base at national level,;

c) collect and compile statistical data
relating to civil servants.

2) Every government office shall send
information on timely basis to Agency's
human resource database.

3) Any government office shall have a duty to
send information on time to the human
resource data base established by the Agency.

PART EIGHT
Obligations and Ethics of Civil Servants

Obligations of Civil Servants

Any civil servant shall:
1) be loyal to the public and the Constitution;

2) devote his whole energy and ability to the
service of the public;

3) discharge the functions specified in his job
description and accomplish other tasks
ordered legally;

4) observe laws, regulations and directives
related to the civil service;

5) have a duty to perform government policy
efficiently.

Ethical Conduct of Civil Servants

Without prejudice to the provisions of Article 61
of this proclamation, the Council of Ministers
shall issue detailed code of conduct Regulations
of the Civil Servanst.

63. Compulsory Medical Examination

1) Any civil servant shall have the obligation to
take medical examination, with the exception
for HIV/AIDS, when required by the
government institution on sufficient grounds
related to the service.
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2) Expenses incurred pursuant to Sub-Article
(1) of this Article shall be covered by the
government institution.

64. Handling and Use of Property

Any civil servant shall have the responsibility to
properly handle and use the equipment and
materials provided to him for the carrying out of
his duties.

65. Extent of Liability

Any civil servant shall be liable for the damage or
loss of equipment and materials provided to him
for the carrying out of his duties, where such
damage or loss is caused by his negligence or
intentional act.

PART NINE
Disciplinary Measures And Grievance Procedure

66. Objectives of Disciplinary Penalties
The objectives of disciplinary penalty shall be to
rehabilitate a delinquent civil servant when he can
learn from his mistakes and become a reliable
civil servant or to discharge him when he
becomes recalcitrant.
67. Types and Classification of Disciplinary Penalties
1) Depending on the gravity of the offence, one
of the following penalties may be imposed on
a civil servant for breach of discipline:
a) oral warning;

b) written warning;
c) fine up to one month’s salary;
d) fine up to three moth’s salary;
e) down grading up to the period of two
years ;
f) dismissal.
2) The penalties specified under Sub-Article (1)

(@)-(c) of this Article shall be classified as
simple disciplinary penalties.
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on a civil servant, such measure shall remain
in his record:

a) for two years, where the penalty is
simple;

b) for five years, where the penalty is
rigorous.

68. Offences Entailing Rigorous Penalties

Rigorous disciplinary penalties may be imposed
for the following offences:

1)

2)

3)

4)

to undermine one’s duty by being
disobedient, negligent or tardy or by none-
observance of working procedures;

deliberate  procrastination of
mistreatment of clients;

cases or

to deliberately obstruct work or to collaborate
with others in committing such offence;

unjustifiable repeated absenteeism or non-
observance of office hours in spite of being
penalized by simple disciplinary penalties;
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/) e NF ALHN P TPeh PUh 8) to commit an immoral act at the place of
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B 0L VCEATETT 18T “9enT government due to an intentional act or

! - negligence;

I8/ anam? AARNN aomPgos 12) abuse of power:

IE/ Opoe- 03 4L PR 23T anb.09°7 13) to commit sexual violence at the place of work;
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ZH. PANTAT ACPR AOANK 69. Taking Disciplinary Measures
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& w e 2 $¢ 70. Suspension from Duty
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2)

3)

4)

5)

d)

the disciplinary offence may lead to
dismissal.

A civil servant can be suspended from duty
and may not get his salary according to Sub-
article (1) of this Article only for a maximum
period of not exceeding two months.

The decision given in accordance with Sub-
article (2) of this Article shall be notified to
the civil servant in writing, with the grounds
and duration of his suspension signed by the
Head of the government institution.

Unless a decision of dismissal is rendered
against a suspected civil servant, the salary
withheld at the time of suspension shall be
paid to him without interest.

The suspension of a civil servant shall not
deprive him of other rights and duties that
are not affected by the suspension.

71. Period of Limitation

D

2)

3)

4)

Disciplinary measure shall not be taken against a
civil servant who has committed an offence
entailing simple disciplinary penalty unless such
measure is taken within six months, from the time
the commission of the offence is known; provided
, however, that the official who has failed to take
the disciplinary measures within the time limit
shall be held responsible .

No disciplinary charge shall be brought against a
civil servant who has committed an offense
entailing rigorous disciplinary penalty and such
offense also subjected to criminal liability,
Unless the disciplinary charges is brought within
the time limit provided in the criminal code for
such criminal offense.

No disciplinary charge shall be brought against a
civil servant who has committed an offense
entailing rigorous disciplinary penalty and such
offense is not subjected to criminal liability,
Unless the disciplinary charges is brought within
the time limit provided in the criminal code for
petty offenses.

Notwithstanding the provisions of Sub-
Avrticles /2/ and /3/ of this Article the official,
who has failed to take the measures within a
peiod of one year , shall be held responsible.
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5) Any claim by a civil servant for payment of
money shall be barred by limitation after six
months from the date it becomes due.

72. Establishment of Grievance Handling_ Committee
Any government institution shall establish a
grievance handling committee that conducts

grievance inquiry, and submits recommendation
to the Head of the government institution.

73. Duties of Grievance Handling Committee

The grievance handling committee shall investigate
complaints lodged by civil servants and submit
recommendations relating to:-

1) interpretation and implementation of laws
and directives;

2) protection of rights and benefits;

3) occupational safety and health;

4) placement and promotion;
5) performance appraisal;
6) undue influence exerted by supervisors;

7) disciplinary measures provided under Article
67/1//al-Icl;

8) other issues related to conditions of service.

PART TEN
Administrative Tribunal

74. Establishment of the Administrative Tribunal

1) An Administrative Tribunal, which hears,
litigates and decides cases brought to it on
the basis of Article 75, is hereby established.

2) The Administrative Tribunal shall have
chambers, which examine and decide on
appeal cases.
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power, given to an ordinary court under civil
procedure code, to execute its own decision,
decree , order and the court procedure .

5) The Agency may issue directives relating to
the way the judges perform their functions,
the code of ethics they should observe, and
other related matters.

75. Jurisdiction of the Administrative Tribunal

The Administrative Tribunal shall have the power to
hear and decide on appeals brought by a civil servant
relating to:

1) unlawful suspension or termination of
service;

2) being penalized by rigorous disciplinary
penalty;

3) an illegal attachment or deduction of his
salary or other payments;

4) infringement of his rights arising from an
employment injury;

5) except provided in Article 73/7/ of this
Proclamation ,cases investigated and decided
upon by grievance handling committee ;

6) matters arising from his request for
termination letters and testimonials of
service.

76. Decision of the Administrative Tribunal

1) The Administrative Tribunal may, after
hearing the appeal, confirm or reverse the
decision or vary the decision in favor of the
appellant.

2) The decision of the Administrative tribunal
on question of facts shall be final; provided,
however, that any one of the parties may
appeal to the Federal Supreme Court on
question of law within 30 days from the date
of the decision of the Administrative
Tribunal.
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2)

3)

decision is given by the Administrative
Tribunal
immediately execute the decision.

shall have the obligation to

Where the beneficiary of a decision pleaded
that the decision of the Administrative
Tribunal given in accordance with Article 76
of this Proclamation is not executed within
30 days, the Administrative Tribunal shall
execute the decision.

The Head of the government institution who
failed
Administrative Tribunal shall be liable for
the damage sustained by the institution and
the civil servant.

to execute the decision of the

PART ELEVEN

Termination and Extension of Service

78. Resignation

1) Without prejudice to the obligations provided

2)

3)

in laws and contracts any civil servant may,
by giving a one month prior notice, resign at
any time.

Any civil servant , who has terminated his
service without giving a one month prior
notice , provided in Sub- Article /1/ of this
Article , may be subjected to civil and
criminal liability.

Where the service of the civil servant is
indispensable and he could not be replaced
easily, the Head of the government institution
may delay his release for a period not
exceeding three months including the date of
application.

79. Termination Due to IlIness

1) Where a civil servant is unable to resume

work with in the time specified under
Article 42/2/ and /4/ of this Proclamation,
he shall, be deemed unfit for service and
be discharged.
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2) Without prejudice to the provisions of

3)

Avrticle 53/2/ of this Proclamation, where
a civil servant who has sustained
employment  injury is  medically
determined to be permanently disabled,
his service shall forthwith be terminated.

If a civil servant who has completed his
probation period does not agree on the transfer
that could be undertaken in accordance to
Article 26/3/b/ of this Proclamation, his
service shall be terminated.

80. Termination on Grounds of Inefficiency

1) The service of a civil servant who has
completed his probation period may be
terminated due to inefficiency where his

2)

3)

performance evaluation

result is below

satisfactory for two successive evaluation
periods despite exerting all his knowledge
and ability to accomplish his work.

Notwithstanding the provisions of Sub-Article/1/
of this Article, a civil servant whose performance
evaluation result is above satisfactory for five
successive years may not be dismissed on grounds
of inefficiency unless his performance result
becomes below satisfactory for the following three
successive evaluation periods.

The termination of service of a civil servant
under Sub-Article/1/ and /2/ of this Article
shall only be effected for the achievement of
the purpose of performance evaluation under
Article 31 of this Proclamation where it is
deemed necessary.

81. Termination due to Force Majeure Situations

1) A civil servant who has completed probation

and

is absent from work due to force

majeure, shall inform the situation within one

month to

the respective government

institution.

2) The government institution that has received
the reasons of absence of a civil servant in
accordance with sub-Article (1) of this
Article shall, after verifying the validity of
the reason, keep the post of the civil servant
vacant for six months. Provided, however,
that the service of a civil servant may be
terminated if he is unable to resume work
within the six months.
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82.

completed his probation shall be terminated
without any additional formality, where he is
absent from work for one month due to force
majeure.

Nullification of Appointment

Any appointment obtained on the basis of false
representation regarding educational qualification
or work experience or made by unauthorized
person or in contravention of this Proclamation,
regulations and directives issued hereunder or any
other law shall be nullified by the decision of the
head of the government institution or the Agency.

83. Retrenchment

1) Any civil servant shall be retrenched where:
a) his position is abolished,;
b)

c)

the government office is closed; or

redundancy of man power is created;
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2)

and where it is not possible to reassign him in
accordance with Article 30/1/ of this
Proclamation or where he is reluctant to
accept a position of a lower grade.

Retrenchment of a civil servant in accordance
with Sub-Article (1) (c) of this Article shall
be made when it is proved that his
performance and qualification are lower
when compared with other civil servants
holding the same position.

84. Termination of Service on Disciplinary Grounds

1)

2)

The service of a civil servant shall be
terminated where:

a) a disciplinary penalty under Sub-Article
1/f/ of Article 670f this Proclamation is
imposed on him; and

b) the penalty is not revoked on appeal

made under Article 76 of this

Proclamation.

Where the penalty is mitigated or revoked on
appeal the civil servant shall be entitled to
without interest, the payment of his unpaid
salary withheld during the appeal.

85. Retirement

1)

2)

The service of a civil servant whose service
is not extended beyond retirement age
pursuant to article 89 , shall be terminated on
the last date of the last month in which he
attained the retirement age determined by
law.

The civil servant shall be notified of his
retirement in writing three months prior to his
retirement.

86. Termination on the Ground of Death

1)

2)

The service of a civil servant shall be
terminated on the day of his death.

The full salary for the month in which a civil
servant has passed away shall be paid to his
spouse or legal heir.
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87. Certificate of Service

Where the service of a civil servant on service is
terminated for any reason or where he so requests,
he shall be provided with a certificate of service
indicating the type and duration of service as well
as his salary.

88. Severance Pay

1)

2)

3)

4)

Any civil servant who has been retrenched
under Article 83 of this Proclamation and is
not entitled to pension allowance on the date
of the termination of the employment
contract. shall be paid:

a) his salary of three months for the first
year of his service; and

b) one-third of his monthly salary for each
additional year of his service provided,
however, that such payment shall not
exceed his salary of 12 months.

A civil servant who has completed his
probation and served for less than one year
shall be entitled to severance pay in
proportion to his service.

Without prejudice to the provisions of the relevant
pension law, where the service of a civil servant is
terminated due to death an amount equivalent to
his three month’s salary shall be paid to his spouse
or dependent who have been made known to the
government institution in writing. Where the civil
servant died without notifying the name of his
spouse or dependants in writing payment will be
made when the spouse or the dependant(s)
produce a valid title of succession from the
competent court or authority.

Any payment to be made pursuant to Sub-
Article (3) of this Article shall be exempt
from taxation and may not be attached or
deducted.

89. Extension of Service

1)

The service of a civil servant who has
completed his probation may be extended
beyond his retirement age for a period up to
five years at a time and for a period not
exceeding ten years in total.



Tmy
w

bufoled 16T DM dPC. IE ehll

7 I8¢ 9.9° Federal Negarit Gazeta No. 15

19" February, 2007... Page 3571

(HY A%2PEx 700 RIdk 18] avwiqt
Ph7LT  Povid- LHOT PGP
LAyt Wl AN 914-HIP
POLFAD T

U PwltFo A9euCttT AR do-
PG Taed ALl Ol ¢
mPl v 1T

Al NLLE 01T (HO-0C @OL9e
aPrC  th, wetE A%
AATPFR N LITIPT

h/ weAGao Al Alg ooy
hA9°G “INEE (LLD1PT

oo wlAGFO RIAMNET APPmA
AN799T RS

w/ PRIADNE IPLHI®  AAEINO-
+CN N4 P LT

J@-::

A Adé- v
AL AL £71.PF

T T aoq)

aogp a- @ 3

8/ PPPCT PLLE O0LVTT PRaAvON Pyl

b

0e9° AA TPI° CHALHAT Par ot
wotE (O7EA h2? oomPd A7L1Tm
¢ S Porwlle ACIE rnhtonLat
L &4N PTheADF LavOHS AA-T
TP  RTHPAN ALmPPIC::

hWeh @ PppCT  eLLE  OL1HT
PLav®Y Pl DLYC A TPI
ATS.AT U7 AAe ©LI°  VFATTT
PP L Proi- AL OLI° ehalk AOA
AN QAG 1SATA?T (OFEA 17
AT 0MFTh0hC H2? LIIVLPT
awl At tmed LUGTA:

[/ OHY A74P% 700 R3PE €] oowiqt e

meOND Péol avgpovy K EIND DL
A0t T4E7 ATILI° OLI°  HALOT
oL AMA? (07EAT WFThNhC
9 FmPE  ATILL AT AAD-
pav ot Ran  Préearoy  eCT
0?8 ANLDE A“1PLAN LTFAA:

2)

The service of a civil servant may be
extended under Sub-Atrticle (1) of this Article
where:

a) his qualification, special skill and ability
is found to be essential to the
government institution;

b) it is not possible to replace him by
another civil servant through promotion,
transfer or recruitment;

c) he is proved fit for service by medical
certificate;

d) he has agreed to the extension of his
service; and

e) the extension is approved by the Agency.

PART TWELVE
Miscellaneous Provisions

90. Effects of Nullification of Appointment, Pro-
motion, Salary Increment and Other Benefits

1)

2)

3)

Without prejudice to his criminal liability, a
civil servant whose appointment, promotion,
salary increment or other benefits has been
nullified may not be requested to pay back
the salary and other benefits he has received
up to the date of the nullification measure.

An official or member of a committee who
intentionally or negligently authorizes
unlawful appointment, promotion, salary
increment or other benefits shall be liable
under the relevant criminal and civil law.

Where the Agency finds out the commitment
of the fault specified under Sub-Article 2 of
this Article, it may submit the case with
pertinent evidence to the relevant government
body that has the power to initiate criminal or
civil proceedings against the persons
responsible for the fault.
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tions where it deems it necessary for the
efficiency and effectiveness of the civil service.

92. Supervision of Implementation of the Procla-
mation

1) The Agency shall have the powers and duties
to supervise the implementation of this
Proclamation and regulations and directives
issued hereunder.

2) The Agency, in exercising its powers and
duties under Sub-Article (1) of this Article,
may at any time:

a) examine files and other records by
sending inspectors to government
institution or by ordering them to submit
such files and records; and

b) require the concerned official or other
civil servants to give oral or written
explanation.

3) Where the Agency, through its investigation
under Sub-Article (2) of this Article or
otherwise, discovers that the law is infringed
or a discriminatory act is committed, it shall
have the power to:

the

a) order the rectification of

irregularities;

b) suspend the execution of the matter
until decision is made thereon;

c) cause the taking of administrative
measures against the official or the
civil servant responsible for the act.

d) enforce powers entrusted under article
90/3/ of this proclamation.

93. Power to Issue Regulations and Directives

issue
proper

1) The Council of Ministers may
regulations necessary for the
implementation of this Proclamation.
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2) The Agency may issue directives necessary
for the proper implementation of this
Proclamation and  Regulations issued
pursuant to the Proclamation.

3) The Agency may waive the application of some of
the provisions of this Proclamation and directives
issued under its authority for the purposes of
undertaking reform programs that aim at
improving the utilization of human resources and
implementing government programs for the same
purpose and as such may also pilot test new
concepts and procedures developed there under in
government institutions after approval by the
Council of Ministers.

94. Transitory Provisions

1) Government institutions, in accordance with
Avrticle 4/2/ Proclamation No0.262/2002, shall
submit to the Agency’s approval their
organizational structure and jobs for
evaluation and classifications until the
Agency issues directives on job grading
pursuant to article 5(1) of this Proclamation.

2) Temporary civil servant shall be governed by
the relevant provisions of Federal Civil
Servants Proclamation No.262/2002 until the
Agency issues directives concerning them
pursuant to Article 22 of this Proclamation.

3) The relevant provisions of Legal Notice No
419 of 1972 Public Service Position
Classification and Scale Regulations NO.2
and other directives, in so far as they are
consistent with this proclamation, shall
remain enforce until replaced by regulations
and directives issued in accordance with
article 93 of this proclamation.

95. Repealed Laws

1/ Without prcjudice to the provisions of Article
94(1) and (2) of this proclamation, Federal
Civil Servants Proclamation N0.262/2002 is
hereby repealed.

1) No law, directive or practice shall, in so far
as it is inconsistent with this Proclamation,
have effect in respect of matters provided for
in this Proclamation.
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96. Effective date

LY APE (4.L.eA0 1061 IHM e This Proclamation shall come in to force up on
hoaOt 73 L9°C P05 LUPGTA: Publication in the Federal Negarit Gazeta.

Done at Addis Ababa, this 19 day of February, 2007
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PRESIDENT OF THE FEDERA
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