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Introduction to the NCH platform

The NCH platform was developed to automate major processes required in the conduct of
annual NCH meetings such as registration of NCH meeting delegates, submission and review of
council memos, tracking implementation of council resolutions and disseminating reports to key
stakeholders

Intended use of the NCH platform

The platform will serve the following purposes to all users:

Provision of relevant information and updates about the National Council on Health

Provision of resources and guides to aid the conduct of the National Council on Health
meetings

Registration of delegates to attend the NCH meetings (state delegates and other delegates)
Development, review and submission of council memos
Dissemination of council resolutions

Tracking and dissemination of implementation status updates of council resolutions

Accessing the NCH platform

There are 6 steps required to access the NCH platform

1. To begin, you’'ll need to access the web site from an internet enabled computer by
visiting
http://health.gov.ng
The page below will load up:
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Federal Ministry of Health | Federal Ministry of Health -... ‘ Federal Ministry of Health NCH Nigeria - Submit Memo Outlook Web App

@ 02 2905 12Hous 23mnes 58 @

ABOUTUS DEPTS/UNITS PROGRAMMES MEDIA RESOURCES  PARASTATALS  CONTACT

UNICEF donates USD5.7M
to Rotary International
for polio eradication

UNICEF has recently donated the sum of USDS5,732,360
to the Rotary International
for the continous fight against polio in Nigeria.

2. Click on the DEPTS/UNIT on the Top menu, select and click on the HEALTH PLANNING,
RESEARCH AND STATISTICS as shown below
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Federal Ministry of Healtn | Federal sty o Heath-Deparm.. | NCH Nigei - SubitMemo Outiook Web App ‘ Top Sites +

ABOUT US PROGRAMMES MEDIA RESOURCES  PARASTATALS CONTACT

3. After clicking on the Health Planning, Research, and Statistics ; the following below
page will be displayed.
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FEDERAL MINISTRY OF

HEALTH I -

Departments/Units Programmes Resources Parastatals Contact Us

» »
You are here: Home  Departments/Units  Health Planning, Research & Statistics

Director of DHPRS

Department of Health Planning, Research & Statistics (DHPRS)

About The Department

The Health Planning, Research & Statistics Department ensures the acheivement of the goals and objectives
of the National Health Policy

Mission

To serve as the channel through which the Ministry performs its stewardship role and other statutory
responsibilities necessary for achieving the goals and objectives of the National Health.

Dr Emmanuel Meribole
Director, Health Planning, Research &

Statistics
Functions & Objectives

Dr. Emmanuel Meribole is a professional

« Development of Plans (Rolling, Medium and Perspective) and Preparation of Budgets. federal civil servant with more than twenty-
see more... seven (27) years of experience in public
policy ! it and i ion. He

is a public health expert with vast

experience in policy and plan formulation

Divisions A and implementation; and monitoring and

4. Scroll to the bottom of the page, under the heading “platforms” and click on “NCH portal” as
shown below. This will redirect you to the NCH website.
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Dr. E. Osagie Ehanire

Hon. Minister of State for Health

SECRETARY TO THE NATIONAL COUNCIL ON HEALTH
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5. Click on the login menu at the top right corner of the screen, this will display the user login
form where you will provide your access information to the website as shown below:

<« c @ https//nch.fmohconnect.gov.ng/login o ¥ C

Username *
Password *

Remember me

LOG IN

Forgot your password?

Forgot your username?

6. Enter your correct username and password and click on “Log in”, and you will be logged in
successfully! (If you forget your username or password, click on the “forgot your password”
or “forgot your username” link and follow the instructions)

User functions and navigational guides

The guide is divided into three parts according to major functions for the state/MDA users;

I.  Registration of delegates to attend NCH meetings: This function will enable states and
MDAs register a maximum of Eight (8) delegates to attend NCH meetings. Users will be
able to register delegates, edit delegate information and delete delegates

II. Development and submission of memos: Here states and MDAs can create memos for
the council meetings and submit them prior to the National Council on Health meetings.
This function is only enabled at timelines stipulated by the NCH secretariat and will be
disabled when the memo submission window is closed. Users will be able to create and
submit memos, edit submitted memos (within the memo submission timelines), delete
and download submitted memos
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Tracking of NCH resolutions: This function is enabled on a separate portal that allows

users view resolutions applicable to them and their workplans and update the status of
implementation of activities on the workplans.

Registration of state delegates
There are 3 steps required to register state delegates to attend NCH meetings

1. To begin, log into your state profile and move your mouse pointer to the “delegates”
menu option. A drop-down menu option will appear” as shown below, select “register
delegates”. This option will reveal a form for registration of delegates

€ C & hitpsy/nchfmohconnectgov.ng

o

ﬁ’ . National Council

on Health

A HOME B ABOUTNCH NEWS O RESOURCES 8MEMD & DELEGATES & MY ACCOUNT

Lechnsl Wiy of ook

Dr. E. Osagie Ehanire ' “

7 |
r
Hon. Minister of State for Health g //
|

SECRETARY TO THE MATIONAL COUNCIL ON HEALTH

Latest news Call for memo

The 62nd National Council on . " L &+ REGISTER DELEGATES
NCH Memo, Summary and Implementation Status
Health Meeting

Submission will commence from 15th of April 2018 tiil
2Rth Anrit 2Ma

2. Fill the form as appropriate and click on “preview and submit” at the bottom of the page.

A preview of the information you have filled will be displayed on your screen.
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C @ hupsy/nchfmohconnect gov.ng/delegates/register-delegates e & Ogy @ ]
Register Delegates
Title Mr . Gander (™) Male _Female
Surname [} Age Graup(®) 18-35
First Nama (") Mationality [*) Migerian
Other Name(*) Category [*) Commigssioner of Health
Phane(*] Ministryidgency (%)
Email[*} Uplead Pagspart Choose file | Mo fils chosen

Photograph (*)

Kindly upload JPG or PNG format with a maximum of ZME in size

Review the data provided and if accurate, click on “submit” to register the delegate.
Otherwise select “prev” to edit delegate information

C @ https//nch.fmohconnectgov.ng/delegates/register-delegates Qa % 0O ] | 0
—
o9 \a i
iy A Nauonal Cou"al # HOME B ABOUT NCH EENEWS O RESOURCES &MEMO & DELEGATES & MY ACCOUNT
on Health

Feder s Mty f s ’
|
Delegates Information Preview
Full Name: Mr Adekunle Ciroma Chukwuma
Phone Number: 08061234567
Email: xyz@yahoo.com
Nationality: Nigerian
Category: Executive Secretary SPHCDA

Organization: NPHCDA

*)

Tm not a robot

SUBMIT
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Users can also manage registered delegates; you will be able to edit or delete registered
delegates using the “My Delegates” menu as shown below;

[l ) . "

) ¥

AU J ¢ National Council #HOME  EYABOUTNCH  [EINEWS  &RESOURCES  S/MEMO  48FDELEGATES  &MYACCOUNT
a& on Health

Federal Ministry of Health

Register Delegates

| My Delegates

My Delegates
Search \E/M Download selected as CSV

Title Surname First Name Other Name Category Ministry/Agency
Mr Duru Jessica Oputa Commissioner of Health 1980 3.3
Mr Kola Rasaq Kola Director Public Health National Planning %

Development and submission of memos

Once logged in, you will be able to develop and submit memos. To do this, follow the underlisted
4 steps.

1. Place the mouse pointer on the “Memo” menu option and select “submit memo” from
the drop-down menu.

C & htps/nchimohconnectgov.ng Qa % 0O

o

# HOME @ ABOUT NCH ENEWS O RESOURCES & MEMD & DELEGATES & MY ACCOUNT

3 ? L 7. National Council

on Health

SECRETARY TO THE MATIOMAL COUNCIL ON HEALTH

Latest news Call for memo

The 62nd National Council on &+ REGISTER DELEGATES
NCH Memo, Summary and Implementation Status

Health Maeting 2
Submission will commence from 15th of April 2008 till

28th April 2019,
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2. A memo writing template will be displayed on your screen as seen below. Fill this form
accordingly and note the character limit on each text box as you cannot exceed these
limits. If you have an appendix to submit, you will be provided with an option to upload
the appendix. Click on “submit” after all boxes have been filled.

Memo Submission
This is the property of the National Council on Health
Date April-2019
State / Ministry(*) Enter your State/Ministry
Memo Title(*) Enter title of your memo here
Memo Author (*) Enter the name of the author here

Purpose of the memo(*) Points to Note (*) Simple points to note in the memo
informing t
either at federal or sta
#~ 7~
0/200 0/300
Introduction(*) A brief and concise information about the Prayers(*) Important highlights of the memao for
contents of the memo notinc
Council is being requested to do
ultimately on the memo
7~ 7~
0/1500 0/300
Issues and e main issues raised in the memo Proposed Steps(*) State a maximum of five (5) steps to

Justification(*) achieve the memo

7~ 17

Once a memo has been submitted successfully, you will receive a confirmation message
that your memo has been submitted and you will also be able to download a PDF copy
already in an approved format.

3. After submission, submitted memos can be edited within the approved date for
submission. To do this, click on the “edit memo” submenu to view all your memos. A
page will open as shown below. Select the edit icon beside the memo to be edited and
edit as required.

Federal Ministry of Health
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A HOME S ABOUTNCH BINEWS O RESOURCES 8 HEMD & DELEGATES & MY ACCOUNT
on Health
Socw Vinatry of et
My Memos
Edit Memos
Search Go | Reset asCsvV
Mema Title State / Ministry Mamo Author Date
Thisisatest Kwara State Government Hon Commissiones for Health Agril-2019 @
This suffering must end Abla LayD April-2019 (A%

Oemao Memo 2018 Faderal Ministry of Finance Hon, Commissioner for Health, Test State April-2019 2%
Apdl-2019 (A%
April-2019 %

April-2019 A%

Uddhbdg Kthfbtod Dhhdhah

This is just a test Kogi Test State Memo Hon. Commissioner for Haalth, Test Statesyys

Thisis just atest FCT Test State Memo Hon, Commissioner for Health, Test State

This is just 8 test Test State Memo Hon. Cammissioner for Health, Test State April-2019 (2%

We are tha tester Unit Federal Ministry of Women Affairs Hon. Minister, Federal Ministry of Women Affairs April-2019 2%

(1210 Facdaral Minietry nf lasith All Binhte Rocarund

4. Click on the “my memo” sub-menu to view and download all your submitted memos.

5? ’?R National Council

# HOME EYABOUT NCH NEWS & RESOURCES & MEMO & DELEGATES & MY ACCOUNT
on Health
Federal Ministry of Health
Submit Memo
Q My Memos

My Memos Edit Memos
Resolutions

Search| HEH Reset |

SN Date Author Memo Title Download

1 \April-2019 Hon. Minister, Federal Ministry of Women Affairs

We are the tester Unit

Download Memo

2 IApril-2019 Hon. Commissioner for Health, Test State

Thisis justatest

Download Memo

3 |April-2019 Hon. Commissioner for Health, Test State

[Thisis justatest FCT

Download Memo

4 IApril-2019 Hon. Commissioner for Health, Test Statesyys

Thisis just a test Kogi

Download Memo

5 \April-2019 Dhhdhdh

Uddhbdg

Download Memo

6 |April-2019 Hon. Commissioner for Health, Test State

Demo Memo 2019

Download Memo

7 IApril-2018 Lay O

IThis suffering must end

Downlvad Memo

Federal Ministry of Health
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Tracking of NCH resolutions

There are 6 steps required to access council resolutions for your state

1. Once logged in, on the home page, move the mouse pointer to the “Memo” menu option
and select “Resolutions” from the drop-down menu. This will redirect you to the
resolutions portal

€87
. x¢. . National Council ANCME  DASOUTNCH  EENEWS OWRESOURCES  @MEMO  RFDELEDATES & MYACCOUNT

on Health

o Wy 8

Dr. E. Osagie Ehanire

Hon. Minister of State for Health

Latest news Call for memo
——— N?W et NCH Memo, Summary and implementation Status
maimani= Suamission will commencs from 15t of Apel 2018 1l

2. On the portal, you will be prompted to enter your login details again, enter your correct
username and password and select “log me in”.
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Once logged in successfully, you will have access to your dashboard. The dashboard
shows the summary of activities for your State or Ministry. Go to the “Resolution” menu
option and select “view resolution” from the submenu

™| < Back 1o Website 2| Bashboard 00 feschutions

Usir Dashboard

Resolutions Memos

=

You will be able to view all resolutions assigned to your state. Select “update
implementation status” on a resolution in order to update the current status of the
resolution.

[ﬁ]\ < Back to Website f:::fl Dashboard 55| Resolutions

View Resolutions

Fre Somon o | X3

DATE STRATEGIC
-] RESOLUTIONS POSTED PILLAR STATUS ACTION

The establishment of state/FCT programme on NCDs to strengthen coordination for the 12 Pillar
1 prevention and control of non-communicable Diseases in Nigeria April One 25% Update Implementation Status
2019

The Strengthening of the State Drug Control Committee (SDCC) on the delivery of drug use
sensitization, prevention, treatment and continuum of care of drug use disorder: the
establishment/strengthening of at least one drug dependence treatment centre, with 12 i
»  community drop-in-centres attached to it, by each State of the Federation/the Federal April Pillar 100
Capital Territory (FCT) and the training of SMOH healthcare providers by the 25 national 2019 One %
Master Trainers (psychiatrists) in the provision of evidence based drug dependence
treatment services;

Thn Mabinmal Daliag am bha Cauiinl and caneads inblin Laalbh and dabde of Darsans wibh
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5. Alist of activities for implementing the selected resolution will pop-up on your screen.
Click “Update implementation status” to update the status of implementation of each
activity.

Update implementation Status

25 % completed ‘

Color coding for workplan achievement

c ATV AST wetan CoMmasTy VALGATON ST

Trairang on NCO control 7 Aged 200 ot Vasdated
2 Appointment of LGA focal persons 7 Aprt 20% Not Vastated
| Depicyment of refevant tta® 1o the state ProgranyTe Done _ W Agrd 20% Not Vakdated
4 2coontment of state tocel person fee NCD control Cone — 15 Apek 20% vasdsted

6. Select the appropriate implementation status and click on save changes.

Update implementation Status
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Update implementation Status

For support and more Information:

Email: help@nch.fmohconnect.gov.ng

Or call: 08060127997 , 08064030476 , 08037290095.
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