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CHAPTER 113

F CHARTERED SECRETARIES AND .
PP TE OF CHARTERED SECRETARIES .
S lAl|j>lr\:an.~;'rRA'r()Rs OF NIGERIA ACT =

Act to establish the Institute of Chartered Sccretaries and A(}Jmmlstruu—,m of
An&'“ Y \.n(l tn. make provisions for determining the standard of knuwlerjge and
YO ¢ . ¢ .*c,,"__"."
‘:?i:'l;l‘ll;‘ \ttained by persons secking to become Chartered Secretaries and ag.

SK1 QO M | 4§ A b - =
ministrators; and for matters connected therewith.
[1991 No. 19.]

30th May. 1991 (@

[Commencement. |

Establishment of the Institute of Chartered Secretaries
and Administrators of Nigeria

1. Establishment of the Institute of Chartered Secretaries and Administrators of
Nigeria

(1) There is hereby established a body to be known as the Institute of Chartered Sec-
retaries and Administrators of Nigeria (in this Act referred to as “the Institute™) which
shall be a body corporate under that name and be charged with the general duty of—

(@)

determining what standards of knowledge and skill are to be attained by per-

sons seeking to become members of the Chartered Secretaryship and Admin-
1strators and raisin

; g those standards from time to time, as circumstances may
permit;

() sec_uring in accordancfe with the provisions of this Act the establishment and
;?:énttenance. of a register of fellows, associates and registered members entl-
f © practise as chartered secretaries and administrators and the publication
rom time to time of lists of those persons; and
performing through the Counci 1 ' i ‘
. cil establish 3 of this Act the func-
tions conferred op it by this Act. " by seeion 3 of s Acthe
(2) The Institute sh

: all hay i I |
Kept it suck custody as the Cognli?lfpetual Succession and a common seal which shall be

I'may, from time to time, authorise.
(3) The Institute

Land Use Act, hold,

(c)

May sue and be syeq 1

eyt . n its co Or: . . av suhiect to the
4cquire and dispoge of fporate name and may subject

any property movable or immovable.
. [Cap. Ls,)
4) Subject 1o he PIovisions of (hig

fay  be enrolled as char CL, membery admitted (o the Institute shall—
: as chartereq secretarg
L - ares and administeators | P
(1) f(:llnws; 01 and administrators i the category of-
(1) ASs0CKtes: or
{h)

be registered ay sridugtes
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rSOnS accorded status as Chartered Secretaries

53 P d by seetion 3 of this Act shall be

A spablishe
;,', unrtﬂlui {15

and Admy

. nistrators by the Coun-
entitled (o the

Use of that name and shali
fellows, 1 they are at least 25 years of age and—
{¢)

(i) have cight years” relevant working experience in the office ol one or
MOTE organisations;

(i) have forat least three years in the past ten years, held

: - pas a relevant senjor
appomtment i one or more organisations:

(i) are holders of the certificate of the final ex

aminations of the Institute
and approved academic professional qualific

ations; and

(iv) arc otherwise considered by the Council to be fit persons to be so en-
rolled:
by associates, if they are 21 years of age or over and—
(i) have passed any examination prescribed or accepted by the Institute;

(ii) have at least six years’ relevant working experience in the office of
one or more organisations, so however that the period of six years may

be reduced by up to three years in respect of time already spent in full-
time higher education approved by the Institute,

(6) The designatory letters of the—

(a)  Fellows of the Institute of Chartered Secretarie

s and Administrators shall be
“FCIS”:
(b)  Associates of the Institute of Chartered Secretaries and Administrators shall be
“ACIS™
(c)

Graduates of the Institute of Chartered Secretaries and Administrators shall be
“Grad ICSA” which shall be a temporary grade, during which a member may
either apply for membership as an associate or a fellow of the Institute.

"

Election of President and Vice-President of the Institute

t1) There shall be
l6vis of the Institute,
vears from the

a President and a Vice-President of the Institute who, shall be fel-

0 be elected by the Council and hold office each for a term of two
ate of election.

(') e - ~ .l 1

e =) I'he _Prcxxdcnt shall be chairman
HE event of (he death, in
Treident shyj

at meetings of the Institute, so however that. in

capacity or inability for any reason of the President, the Vice-
T actn his stead for the unexpired portion of the term of office, or as the
- MY require,

g and references in this Act to the President shall be construed accord-

1‘;}“

Be Presiden
vy

St Fand the Vice-President shall respectively be chairman and vice-
HAf Gl > sre! P . p N ' N
e Couneil established by section 3 of this Act,
it e Prec . . : s
%0 fc e, fesident o Vice-President ceases 10 be a member of the Institute he shall
MEHEE

c Tt )
B hold iny of the offices destpnated under this section,

i

ot
I e ——————"
e At s S e O eSS SRR S

Jrssue H
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frigtitigle {j,’ { hartered Necreluries ¢ Wiy

% foverning Council

» - a Couneil charged with re-
(hy There shall be as the govermng hody of the In.alltt:h.;v"h‘ tratitiibe
. - o S s 118 gt s
sponsthabity for the adminstiation and pencral matigesnes

7 & ASSOCHATe
4 s -~ ane fellows Or dassocia -
: A < tollowimg members, being
t2) The Counetl shall consist of the Tollowing follows. that i
T s W/ t 7
members appoimied, or elected as the case may be, as

tin) the Preswdent of the Institute, who shall be the charinian; |

i the Vice President of the Institute, who shall be the viee-chairmian:
(o) e persons appointed by the Minister,

(o fifeen persons elected by the Institute; and

L)

itle o > - & Ve f( r
past Presidents of the Institute who shall be cn.tltl(_,d to serve on the (,;‘)U;.IFIL ,),_
« maximum period of five years from the expiration of their terms of office s
President.

(3) The provisions of the First Schedule to this Act shall have effect with respect to
the qualifications and tenure of office of members of the Council and the other matters
therein mentioned.

[First Schedule.]

(4) Regulations made by the Council with the

approval of the Minister may provide
for an increase or reduction in

of the Council and may make such
The First Schedule to this Act as the

pedient for the purpose of or in consequence of the Increase or re-
duction.

4. Fund of the Institute

(1) There shall be established for the Institute a fund which shall be man
controlled by the Council.

aged and
2) There shall be paid into the fund est
section—

(a) all feeg

he Council in pursuance of the At
(h)  such moneys as may be i
_ K payable to the Council Whether in i
d:scharge of its functiong or otherwise; and Fe-cours: of the
() such moneys as are

: .-y 4s are held by the Institute of Chartered Secret
J'ﬁlrut(')rs in Nigeria Incorporated under the Companieg
{in this Act hereafter referred to a9

1o exist

aries and Admin-
( “the Inco ora
45 provided in this Act, e

:m(.l Allied Matters Acq
nstitute™) on jtg ceasing
[Cap. C20.]
) There shal] be paid out of the fund of the Institue—
all expenditure

{1

mcurred by the Council ; -
4 cil in the discharpe of iro o .
thiv Act: Scharge of jig unctons ypge
/1 he semuneration and iwllowanees of (1 i
SC8 1 Repistrar : P
0L, and ‘ W other sy Of the s

-_.._.\..,_,.~,._._..‘____~_m
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qute of Chartered Secretaries and Administrators of Niveria Act
[nstitule o iy IVLE c

uch reasonable travelling and subsistence allowance of members of the Coun-
fc .c‘il in respect of the time spent on the duties of the Council as the Council may,
' th the approval of the Minister, determine,

wi
The Council may mvest moneys in the fund in any security created or issued by
g 4)[ half of the Government of the Federation or in any other securities in Nigeria
- on behi
o on

ol by the Council.
.mpr(m.d by the

Council may, form time to time, borrow money for the purposes of the Insti-

5) The , . -
) interest payable on moneys so borrowed shall be paid out of the fund.

qte and any
(6) The Council shall keep proper accounts on behalf of the !nsliu’nc in respect of
aeh {cur and proper records in relation to those accounts; z-md the .Councxl shall causc the
LIL ints to be audited by an auditor appointed from the list and in accordance with the
g i_:g((l):llin\cs supplied by the Auditor-General for the Federation.

(7) The auditor, appointed for the purposes of this section, shall not be a member of

the Council.
5. Transfer to the Institute of certain assets and liabilities

(1) On the commencement of this Act—

(@)  all assets and liabilities held or incurred immediately before that day by or on
behalf of the Incorporated Institute shall by virtue of this Act and without fur-
ther assurance, vest in the Institute and be held by it for the purposes of the In-
stitute;

(b)  the Incorporated Institute shall cease to exist; and

(c)  subject to subsection (2) of this section, any act or thing made or done by the

Incorporated Institute shall be deemed to have been made or done by the In-
stitute.

) Th.e.provision of the Second Schedule to this Act shall have effect with respect to
matters ansing from the transfer by this section to the Institute of the property of the In-
corporated Institute and with respect to the other matters mentioned therein.

[Second Schedule.]

6. Appointment of Registrar, etc.

(1) It shall be the
amember of the Insti
PEISOns as the [ngtipyg

(2) It g
rules u)nzf(tjsi}])?]t: eCthe dlfty of ”}6 Registrar to prepare and maintain in z\cc.o_rdal}ce with

: ¢ Louncil, a register of names, addresses and approved qualifications and

;:rlll'h“l':]"t“ as l}i‘f_ly b‘e specified in the rules, of all persons who are entitled
aiztos o ?rl(:.v‘ls'tons of this Act to be cprolled as fellows or associates or
0 be g0 o .Lz,f.sturcd students and who, in the manner prescribed by such
gistered,

duty of the Council to appoint a fit and proper person who shall be
tute to be the Registrar for the purposes of this Act, and such other
€ may, from time to time, think necessary.

a2

of suchy other p
in Acordapee
TClere or
e, apply ¢

(3)
) The egister g
» ) ’

"o Al ¢

et nf

econ all consist of (hree parts of which one part shall be in respect of
feister ”";' Shall be in respect of associates and the third part shall be in re-
L Erdnates,

-

113-5
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Institute of Chartered Secretaries and Administrators of Nigeria Act

this section, the Counct) shail make rujes

(41 Subject to the following provisions of : , :
) Subject to the following pr . _ e :
| # ter and the making of entries therein and

with respect 10 the Torm and keeping of the regl
m particular

ste

o o a - registration, as the case
i regulating the making of applications for U““!”f"‘:' ‘.”‘ ;(‘,2' T_” yport (]; f Lp(li;:L
may be and providing for the evidence to be producc il pplica-
Hons,

strar, by the person 1o whom any reg-

the notification to the Regl E: perso
those particulars;

any change in
erson to have dany qualification which
f the pr()fcssi(;n, either an approved
d in relation 1o his name
her gualifications so

(h) providing for

istered particulars relate, of
ed or a registered p
levant division 0
es of this Act, registerc
Ject, in substitution for any ot

() authorising an enroll
is. in relation to the re
qualification for the purpos
addition to or, as he may ¢
registered;

(d)  specifying the fees, including any annual subsgription, to be pald to thc)lns't’x-

tute in respect of the entry of names on the register, and authorising t‘hc Regis-

trar to refuse to enter a name on the register until any fee specified for the en-
try has been paid;

()  specifying anything falling to be specified under the foregoing provisions o1

this section.

(5) Rules made for the purposes of paragraph () of subsection 4 of this section shall
not come into force until confirmed at a special meeting of the Institute convened for the

purpose thereafter, or at the next annual general meeting, as the case may be.

(6) It shall be the duty of the Registrar—

(a) to correct, in accordance with the directions of the Council, any entry in the
register which the Council directs him to correct as being in the opinion of the
Council an entry which was incorrectly made;

(b) to make, f_orm time to time, any necessary alterations in the registered particu-
lars of registered persons;

(c) to recprd the names of members of the Institute who are in default for more
!han six months in the payment of annual subscriptions, and to take such action
in relation thereto (including removal of the names of defaulters fr(;n tt Treg
ister) as the Council may direct or require. =

(7) If the Registrar—

(a)  sends b)f post to any registered person a registered letter addressed
son at his address on the register enquirinr7 whether th'“ e il el
relating to him are correct and receives nocrepl / lett
of six months from the date of posting it; and :

gistered particulars
to the letter within the period

(1) upon the expiration of that period sends in the lik
- f H YOO i1 i I N
question a second similar letter and receives no re
months from the date of posting it

manner to the person i
Py 1o that letter within three

the Ttepisian inay remove the particulars relatine 1o the
Coupal may direct the Regastrar to restore o the approp
fentars remaved therefrom ander this subsection

werson (v Ve
person from (he register and the

rute part of the register any pat-
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publication of register and list of corrections

7.

(nn ¢hall be the duty of the Registrar—

(@) 10 CHIT the register (o be printed, published and put on sale 1o members of the
puhlic not Jater than two years from the appointed day;

v " each year after that in which the register is first published under para-
graph (@) of this cubsection, to cause to be printed, published and put on sale as
aforesaid, cither a corrected edition of the register or a list of alterations made
(o the register since it was last printed; and

(¢) tocauscd print of each edition of the register and of each list of corrections to
be deposited at the principal office of the Institute, and it shall be the duty of
(he Council to keep the register and lists so deposited available at all reason-
able times for inspection by members of the public.

(2) A document purporting to be a print of an edition of the register published under

ts purporting to be prints of an edi-

by authority of the Registrar or documen
blished and of a list of corrections to that edition so published.

er mode of proof) be admissible in any proceedings as
e document, or the documents read together, as
date of the edition or of the list of corrections, as
egistered.

this section
tion of the register so pu
shall (without prejudice to any oth
evidence that any person specified in th
being registered, was SO registered at the .
the case may be, and that any person not so specified was not so r

bsection (2) of this section, a person is in any pro-

(3) Where in accordance with su
ceedings, shown to have been or not to have been registered at a particular date, he shall,

unless the contrary is proved, be taken for the purposes of those proceedings as having at
all material times thereafter continued to be or not to be so registered.

on of chartered secretaries and administrators

(1) Subject to section 14 of this Act and to rules made under section 6 of this Act, a
person shall be entitled to be enrolled or registered as a chartered secretary and adminis-
trator if—

(@)  he passes the qualifying examination for membership conducted by the Coun-

cil under the Act and completes the practical training prescribed; or

(b)  he holds a qualification granted outside Nigeria and for the time being ac-
cepted by the Institute and satisfies the Council that he has had sufficient prac-

tical experience as a chartered secretary and administrator.
to evidence of qualification. satisfy

8. Registrati

(2) An applicant for registration shall, in addition
the Council that—

(@)  heis of good character and high integrity;

() he had attained the age of 21 years; and

(c) ?c has not been convicted in Nigeria or elsewhere of an offence involving
raud, dishonesty or gross misconduct.

(3) The Counei
. el . . .. . . _— ‘£ vatt
e et .mmu] may, in its sole discretion, provisionally accept a qualification pro-
applicaion -'-Ptu of an application for registration under this section, or direct that the
g e renewed withi : o i i '
renewed within such period as may be specified the direction.
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. register under subsection (3) of ;.

) ) et . made in the T€g of this e

4y Any entry directed 0 be 1 in the 1 SO ion (3) o "
»i‘nl‘ltlmw);hm the registration is pl'()YlSl()ﬂ:J_l .mf!ﬂ? f]li‘fl_l" g’( i ‘xﬁﬂi’nﬁ,hfﬂl hﬂ_c""VCncd s
ll‘-uil registration without the consent of the Council sig £ in that behy)y

(5) The Council shall, from (ime to [ime, publish !n .l.l’l'L‘ (T(I.Zt!ll[;) pumcular'h of qualif.
C'uii;nx for the time being acceptable (or enrollment or registration by the Instityte

9. Approval of qualifications, etc.
(1) The council may approve any qualifications for the purposes of this Act and may
for those purposes approve—
at an approved institution which is intended for persons
who are secking to become or arc already chartered sccretaries and admins.
trators and which the Council considers 1S designed to confer on persons com-

pleting it sufficient Knowledge and skill for admission to the Institute;

(@)  any course of training

sult of an examination taken in conjunction

(b)  any qualification which, as a re . : n co
with a course of trairing approved by the Coupcﬂ undc_er this section, is granted
to candidates reaching a standard at the examination, indicating in the opinion

of the Council that the candidates have sufficient knowledge and skill to prac-
tise as chartered secretaries and administrators.

if it thinks fit, withdraw any approval given under this section

(2) The Council may,
stitution but before withdrawing such an ap-

in respect of any course, qualification or in
proval the Council shall—

(@)  give notice that it proposes to do so to each person in Nigeria appearing to the
Council to be a person by whom the course is conducted or the qualification is
granted or the institution is controlled, as the case may be;

(b) af_ford such person an opportunity of making to the Council representations
with regard to the proposal; and

(¢) take into consideration any representation made as respects the proposal in
pursuance of paragraph (b) of this subsection.

i (3f) A,‘S respects any period during which the approval of the Council under this sec-
: OTI (:_r 4 C‘l?}llrlse’ qualification or institution is withdrawn, the course, qualification or
L?:‘:pl;,:::cdf s‘;al?ﬁto:) elﬁcr.e ]a(;gd a; aPPTQVed _under th.is section but the withdrawal of such
who, by virtue of thcl?l Jlm\l,C?t iy el'lgibi]ity for registration of any persot
tinndlly or subject to ‘}5)1[; Obztlai:fi?]s reglsteyed or eligible fgr registration (either uncondi-
approval was withdrawn, g a certificate or experience) immediately before the

{4y The giving or withdrawal of :
such date ciﬁlcr ll)jcl'orc :::](:;';IWLIII (‘)( an approval under this section shall have effect from
i alter the execution of the instrument and the Council shall—

{(1) as S00n as may be 0 T, . }
ay be, publish a copy of every such instrument in the Gazetie: and

{h) nol later than seven d ‘ :
< lys hcl()l'(_‘ s : . . it
. s S public; wained 1 eOnv . IS i
(o the Minister. publication, send a copy of the mstrutic é
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g ]pcrviqj(m of instruction, ete.
Su] ’

1.

1 shall be the duty of the Council to keep itself informed of the nature of-—
(I

the instruction given at approved institutions 1o persons attending approved
@ () courses of training; and

py  the examinations as a result of which approved qualifications

(v for the purposes of performing that duty the C(_)uncil may
either from among its own members or otherwise, 1o visit
or to attend such examinations.

are granted, and
appoint @ committee,
approved institutions

(2) It shall be the duty of the committee
.y tion to report to the Council on—

=

appointed under subsection (1) of this sec-

(a)  the adequacy of the instruction given to

persons attending approved courses of
training at institutions visited by it;

(b)  the adequacy of the examinations attended by it; and

(c)  any matters relating to the institutions or

examinations which the Council may,
either generally or in a particular case, re

quest it to report,

but no member of the committee shall interfere

with the giving of any instruction or the
holding or any examination.

(3) On receipt of a report made in pursu
thinks fit and shall, if so required by the Insti
appearing to the Council to be in charge of th

ance of this section, the Council may, if it
tute, send a copy of the report to the person
e institution or responsible for the €xamina-
at person to make observations on the report
specified in the request, not being less than

11. Establishment of Disciplinary Tribunal and Investigating Panel

(1) There shal] be established a

. body to be known as the C
Administrators

hartered Secretaries and
Disciplinary Tribunal (in this Act referred

to as “the Tribunal™) which

Ining any case referred to it by
ion (3) of this section, and any other case of which the

Tribunal has ¢ following provisions of this Act.

ognisance under the

(2) The Tribunal shall co

nsist of the chairman of the Council
@ of the Councj

. and six other members
I'appointed by the Council.

(3) There shay be a body, to be known
ors lnvcsliguting P:

as the Chartered Secretaries
= anel (in this Act refe
With the duty of e

and Administra-
d to as “the Panel™) w

hich shall be charged

() cun(lucling

a preliminary investie;
membe

gation into any case where it i
rhas misbehaved in his cap

P“u.[fn or should for any other reg

‘ lnhunnl; and

{h) 41(‘(.'i(_'ill}’

alleged that a
and adminis-
dings before the

acity as a chartered secretary
1son be the subject or procee

whether the case should be referred to the Tribunal.

. 3|
S

(Renesn T 743

13 -9 , ‘ ]
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{43 ‘The Panel shall be appointed by the Council _und shall :.;’)rt:u;:(;:tdw;l i:;;:r:bbr of
3 : teal g T ¢ ‘n
thie Council and one chartered secretary and administrator Who er of the
Council.

e At shall s0 tar as they are applicabie
(5) The provisions of the Third Schedule o this A;—l .«.‘l‘:dl(:c-;‘:(f’ ::1(:243 bo):Jir:s, KRR
1o the Tribunal and Panel respectively, have effect with resp

[Third Schedule. |

s i’ » ' i A qets W 2 5 R
(6) The Council may make rules not inconsistent with this Act as to dacts hich con
stitute professional misconduct.

12. Penalties for unprofessional conduct, etc.

(1) Where—

(@)  a person enrolled or registered under this. Act is judged by the T ribunal to be
guilty of infamous conduct in any professional respect; or

(b)  a person enrolled or registered under this Act is cor.wi‘cte.d, })y any court in Ni-
' | geria or elsewhere having power of competent jurisdiction, of an offence
L thether or not punishable with imprisonment) which in the opinion of the

Tribunal is incompatible with the status of a chartered secretary and adminis-
trator; or

(0)

the Tribunal is satisfied that the name of any person has been fraudulently en-
rolled or registered,

S

the Tribunal may, if it thinks fit give a direction reprimanding that person or ordering the
Registrar to strike his name off the relevant part of the register.

(2) The Tribunal may, if it thinks fit, defer or further defer its decision as to the giv-

ing of a direction under subsection (1) of this section until a subsequent meeting of the
tribunal.

(3) No decision of the Tribunal shali be deferred under subsection (2) of this section
for periods exceeding one year in the aggregate.

(4) As far as pgssible,_ no person shall be a member of the Tribunal for the purposes
of reaching a decision which has been deferred or further deferred, unless he was present
as a member of the Tribunal when the decision was deferred.

( 5 ) For the purposes Qf §ubsection (1) of this section, a person shall not be treated as
convicted unless the conviction stands at a time when no a ‘

_ _ g . ppeal or further appeal is pend-
ing or may (without extension of time) be brought in connection with the Coﬂgictio\npmd
(6) When the Tribunal gives

a direction under subsection q)) 1 1 '
_ . s ad R of this sectio > -
bunal shall cause notice of the direction to be served on the person to w e

hom it relates.
7y The person to whom a direction given under

: it subsection (1) of this sect; T
rmay, 4t any time within 28 days from the date of serv \ this section relates

: ice on him of notice ot 4 ‘

| appeal aganst the direction to the Federal High Court; and the Tl“lhun-ﬂk : l_hk d““‘"‘“f
{ respondent 10 the appeal and, Tor the purpose of enabling directions 4 may appear as
-5 e \

!

4ithe appeal and of proceedings before the Tribunal the

o be given as to the
a party thereto whether or not it appears on the he

. ( tribunal shall be deemed
aring of the appeal.

113 - 1
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direction of the Tribunal given under subsection (1) of this section shall ¢ k
. , aise

(8) A
offect WhETE S

@ no appeal under this section is brought against the direction within the time
: limited for such an appeal, or on the expiration of that time:

(0 quch an appeal is brought and is withdrawn or struck out for want of prosecu-
lion, on the withdrawal or striking out of the appeal;

() suchan appeal is brought and is not withdrawn or struck out as aforesaid, if
and when the appeal is dismissed.

(9) A person whose name is removed from the register in pursuance of a direction of
{he Tribunal under this section shall not be entitled to be registered again except in pursu-
ance of a direction in that behalf given by the Tribunal on the application of that person.

(10) A direction under this section for the removal of a person’s name from the reg-
ister may prohibit an application under subsection (9) of this section by that person until
the expiration of such period from the date of the direction (and where he has duly made
such an application, from the date of his last application) or as may be specified in the
direction.

13. When persons are deemed to practise as chartered secretaries and administra-
tors

(1) Subject to subsection (2) of this section, a person shall be deemed to practise as a
chartered secretary and administrator if, in consideration of remuneration received or to
be received, and whether by himself or in partnership with any other person, he—

(@) engages himself in the practice of chartered secretaryship and administration
or holds himself out to the public as a chartered secretary and administrator: or

(b)  renders professional service or assistance in or about matters of principle or
detail relating to chartered secretaryship and administration; or

(¢)  renders any other service which may by regulations made by the Council, with
the approval of the Minister, be desigrated as service constituting practice as
chartered secretary and administrator.

(2) Nothing in this section shall be construed so as to apply to persons who. while in
the employment of any government or person, are required under the terms or in the
course of such employment, to perform the duties of a chartered secretary and adminis-
trator or any of them.

14. Rules as to articles, etc.

(1) The Council may make rules for—

(a)  the training with chartered secretarics and administrators of suitable persons in
chartered secretaryship and administration methods and practice;
) the supervision and regulation of the engagement, traming and transfer of such

persons; and

(o . o
) the pravision of articles.

e

- e
e s ) _”__’__,_,__..-——"""‘”" { s i
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4 mav also make rules— ~ . . o
(2) The Council may also m: Ate for payment of the _‘l‘nnu¢1l subscription ang
' (he amount and date | for such purpose different amounts may pe
e S thcl member of the Institute is a fellow, 4.
a

rescribing . e

«“ gnnuul renewal of studcnlshlgin '

prescribed by the rules accor N g
sociate or a registered graduate;

esct b B € .5‘ > > | R (l ’ll]m.la” OF “ (heg C() -
h f i Of licence tO [)l‘lell. (¢ '.01!')(., ISQU'C < y

‘ l in-, e i c '_' ill 1cence,

“)) pr] i lnk it by end()rsemenl on an CXlS( g
Cl Il S | ,

ed sec and administrator i
: ractise as a chartered secretary 'and ;;{mu:hf dwf]' Iln
() restricting the night tfotls)e‘mnount of the annual subscnptu)g whuc:l e default
‘ i i rules;
dem%ﬂt o 1? arylrc‘)]ifgetarothan such period as may be prescribed by the
continues fo

administe: o
- ight to practise as a chartered secr_etary and 1dmm19tr4to.r. { lhe
@ retieine e rlgt d oEtside Nigeria does not entitle the holder to practise as a
ualification grante > N1g ‘
f:lhartered sec?etary and administrator; and

i i ining in the office of a chartered secretary
ibi eriod of practical training ‘ ‘ /
(e) pre;lscr(;blpngisttl;ztgr in prac?ice to be completed before a person qt_Ja}lﬂes for en
aglllralexllrtuor a licence to practise as a chartered secretary and administrator.
I @

(3) Rules when made shall, if the chairman of the Council so directs, be published in
the Gazette.

15. Provision of library

The Institute shall—
(@)  provide and maintain a library comprising books and publications for the ad-

vancement of knowledge of chartered secretaryship and administration, and

such other books and publications as the Council may think necessary for the
purpose;

(b)  encourage research into chartered secretaryship and administration and allied
subjects to the extent that the

Council may, from time to time, consider neces-
sary.

16. Regulations

(1) Any regulations, made under this Act shall be
may be after they

€ made; and the Minister sh

published in the Gazerte as soon as
published lay a copy of any such regulation befor

all as soon as may be after they are so
e the President.
_(2) Rules made for the purposes of this Act shall be subject to confirmation by the In-
stitute at its next annual me i

‘ : ting or any Special meeting of the Institute convened for the
purpose, and if then annulleq shall cease to haye effi
nulment, but withoyt

oreiugt ect on the day after the date of an-
rejudice o anything dope ; i ance ol

any such rulo. ything done in pursuance of mntended pursuar

17. Offences ang penalties

(1) It any person for th

e T, ¢ purpose of
naime. gualification or other

Procuring the enrolment or registration of any
maltter— -
(ci) makes a statemeny which he

wlieveo x ol s . . . )
believes (o be talse in a material particular: or

—_—
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recklessly makes a statement which ig false in a materia] particular,
() '

: is gllmy ol
. yn or after the relevant date, any person who is not

(2) ”’,: a chartered secretary and administrator for or in
gl ‘:cq‘ any name, title, addition or description implying
1u:<c;;rct:1ry and administrator, he is guilty of an offence,

an offence.
h 4 member of the Institute
expectation of reward or

pract that he is in practice as »

fakes O
(.h(ll’tl.'ﬁf( ‘ .
3) If the Registrar or any other person employed by or on behalf of the Institute wil-
ll(. makes any falsification in any matter relating to the register he is guilty of an of-
fully [ldRES
tfncc‘ . . . .
(4) A person guilty of an offence under this section is liable—
(¢) ~ onsummary conviction, to a fine of an amount not exceeding ¥1,000; or

(b))  onconviction on indictment to a fine of an amount not exceeding #5,000 or to
imprisonment for a term not exceeding two years, or to both such fine and im-
prisonment.

(5) Where an offence under this section which has been committed by a body corpo-
rate is proved to have been committed with the consent or connivance of or to l?e attribut-
able to any neglect on the part of any director, manager, secretary or oth_er similar officer
of the body corporate or any person purporting to act in any such capacity, he as well as

the body corporate shall be deemed to be guilty of that offence and shall be liable to be
proceeded against and punished accordingly.

(6) In this section, ‘“the relevant date” means the first anniversary of the com-
mencement of this Act.

18. Interpretation

Inthis Act, unless the context otherwise requires—
“appointed day” means the day this Act comes into force;

“chartered secretary and administrator” means a chartered secretary and adminis-
trator enrolled as a fellow or associate member of the Institute;

“Counci]” means the

_ Council established as the governing body of the Institute under
section 3 of thig Act;

“enrolled”

| in relation to a fellow or an associate member, means registered in the part
of the register r

elating to fellow or associate members, as the case may be:

{4 ine?) ¢ . B .
fees” includes annual subscriptions;

“Incor

. porated Institute” me
alo

. ans the Institute of Chartered Secretaries and Adminis-
T Incorporyeq under the

repealed Companies Act No. 1968:
[1968 No. 51.]

}‘l
nstituger . ; . . o i
it ey Ii."m means the Institute of Chartered Secretaries and Administrators of Nige-
=5ldf) ) N . .
hed ungey section 1 of this Act;

S —

flssue
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Council and includes the President and Vi,

‘member”’ means 4 member of the
President;
. Ll with res yonsibility for matters relat
«Minister”” means the Minister charged W1 [ ¢ clating (o

education;

_ioned thereto b section 11 of this Act;
«panel” has the meaning dhhlgm’d the y
. . < 1. means res ectively the office holders under those
wpresident” and wyjce-President” Met p se

names in the Institute;
rer maintained in pursuance of section 6 of this Act;

“register” means the regis
e Institute who is not a fellow or an as-

“Registered graduate” means a member of th

sociate member; and
reto by section 11 of this Act.

«Tribunal” has the meaning assigned the

19. Short title

This Act may be cited as th
Nigeria Act.

e Institute of Chartered Secretaries and Administrators of

SCHEDULES

FIRST SCHEDULE
[Section 3 (3).]

Supplementary provision relating 1o the Council

Qualifications and tenure of office of members
ouncil shall hold office

election.

sident of the In-
ased to be

L (1) Subject to the provisions of this paragraph, a member of the C
for a period of two years beginning with the date of his appointment or

sli[u[ézl) Iﬂhlhﬁ Eﬂslg 02 fz} pe;son who is 2 member by virtue of having been Pre
stitute, he shall hold office for a eriod of five i i
President of the Institute. p years from the date of his having ce

(3) Any member of the Institute who ¢
: eases to be a memb 11,
member of the Council, cease to hold office on the Council. ember thereo she

if he is also &

and addressed t0 the

( A . .
4) ny elected member may, by notice 1n writing under his h
onsent

President of i i i
Presi Minmt‘hcllnsmule, resign his office, and any appointed member may with the ¢
ster, in the same manner resign his office h

(5) A person wi i
: ! 10 retires from :
from or otherwise ceases to be an elected member of the Coun-

(6) Members of )
S of the Council shall at i .
uncil shall at its meeting next before the annual meeting of the

Institute arrange for -

) arrange for the five me .

e s reli embers of the . i :
fice 10 retire at that annual meeting I"the Council appointed or elected and longest it i
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7y Elections to the Council shall be held in such manner as ma
{I))’ the Council, and until so prescribed, they shall be decided by

¥ be preseribed by rules
4 show of hands.

e : e _
: (&) If for any reasons there is a vacation of office by 4 member and—

(@) such member was appointed by the Minister, the Minister shall

. ‘ appoint another
fitand proper person from the State in respect of which the vae

ancy oceurs; or

(hy such member was elected, the Council may, if the time between the unexpired
portion of the term of office and the next meeting of the Institute appears to
warrant the filling of the vacancy, co-opt some fit and proper person for such
time as aforesaid,

Powers of Council

5 The Council shall have power to do anything which in its opinion is calculated to facilitate
the carrving on the activities of the Institute.

3. (1) Subject to the provisions of this Act, the Council may in the name of the Institute

make standing orders regulating the proceedings of the Institute, the Council or any of the
Institute’s committees.

(2) The standing orders shall provide for decisions be taken by a majority of the mem-

bers, and in the event of equality of votes, the President of the Institute or the chairman, as the
case may be, shall have a second or casting vote.

(3) The standing orders made for a committee shall provide that the committee reports
back to the Council on any matter not within its competence to decide.

(4) The quorum of the Council shall be seven and the quorum of a committee of the
Council shall be determined by the Council.

Meetings of the Institute

5. (1) The Council shall convene the annual meeting of the Institute on 30 April in every
year or on such other day as the Council may, from time to time, appoint so however that if
the meeting is not held within one year after the previous annual meeting not more than fifteen
months shail elapse between the respective dates of the two meetings.

_ (2) A special meeting of the Institute may be convened by the Council at any time; and
if not less than twenty members of the Institute require it by notice in writing addressed to the

Registrar of the Institute setting out the objects of the proposed meeting, the chairman of the
Council shall convene a special meeting of the Institute.

(3) The quorum of any meeting of the Institute shall be ten members and that of any
special meeting of the Institute shall be fifteen members,

(EDITORIAL NOTE: Numbering as per Gazerte.)

Meetings of the Council

6. (1) Subject to the provisions of any standing orders of the Council, the Council shall meet

jJ.'hcng".'cr it is summoned by the chairman; and if the chairman is required to do so by notice

o writing given 1o him by not less than seven other members, he shall summon a mec

the Council 1 be held within seven days from the date on which the notice is given,
(2) Al any meeting of the Council, the chairman or in his

hall preside, by if botl

heir numye, (3

the ¢ ‘U‘;‘im\"»;lzr:;fr/l!|a: (‘mmgil desires to obtain the advice of any person on 4 particular lll;ll[Cl:.

00 Whos iy 1 “‘."? co-opl lmn as a mL"ml)cr for such period as the Lm!nml thinks fit; but a pc.:n-—

g 0f fle }',,,“N',”m” by virtue of this sub-paragraph shall not be entitled o vote at any meet-
et and shall not count towards a quorum.

eeting of

absence the vice-chairman
b are absent, the members present at the meeting shall appoint one of
preside at the meeting,

flssae £

7 7_ I ]
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ing isions of this paragraph the firg

. in the foregoing provt‘; A% PiVESUEDIirEa bmen:

(4) Notwithstanding anything 10 oy the Minisier, who hiay givés ke
) LIS 1 d b

. J n one l . . :

Committees

ees (0 Cl out on behalf of the Instj-
. point one or more commiltees L0 carry o
The Council may appo il may determine.
Zl.ue((])z ﬂr:CCmmcil. such functions as the founm grap); shall consist of the number of persong
: is para ! 2
ittee appointed under this p ird shall be persons who are not
(2) A commies lm')l f whom not more than one third sh il be p hall hold office
determined by the Council, 0 ember of the Council shall hold office on
S y il and a person other than a m - i inted
members of the Council and 2 p s of the instrument by which he is appointed.
the Committee in accordance with the term

Miscellaneous

' ticated by the signature of the
ing of the seal of the Institute shall be authen : _ gna
g'res(ild)er;lt‘h oef gl):?r%stitute or of some other member of the Council authorised generally or spe-
cially by the Institute to act for that purpose.

(2) Any contract or instrument which, if made or executed by a person not being a body
corporate, would not be required to be under seal, may be made or executed on behalf on the

Institute or of the Council as the case may require, by any person generally or specially
authorised to act for that purpose by the Council.

(3) Any document purporting to be a document duly executed under the seal of the In-

stitute shall be received in evidence and shall, unless the contrary is proved, be deemed to be
50 executed.

9. Th; validity of any proceedings of the Institute or the Council or of a committee of the
Council shall not be adversely affected by any v

! _ acancy in membership, or by any defect in the
appomtment of a member of the Institute or of the Council or of a person to serve on the
committee, or by reason that a person not entitled to do so took part in the proceedings.

10.  Any member of the I

nstitute or of the Council, and

i . an IS i F -
mittee of the Council, whe Yy person holding office on a com

has a personal interest in any contr

SECoND SCHEDULE
[Section 5 (2).]

Trameis: ..
ansttional provisiop, as to assets ang liabilitieg

Transfer of assets and liabiljtieg
L. (1) Every agreement to whi x
e up;‘minlc{f ‘ti:uy, i i:c\}:fl'[i}l]}‘ Incorporateq Institute was 5 party immediately before
e rights. Jiabilities and obligations S " 21d Whether or tof such a nature thi
e rig 11” e and ob 1gations thereungey could be gesi ,0 Ol such a nature that
fstitute, shall, unless its terms of subject Mmatter make iy ilnp():q‘iill%‘n;gl ll?ly llhcl :n]como:;t:_lm:
I that 1t should have eftec

busue 1] “;—[()
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odified in the manner provided by these sub-paragraphs, have effect from the appointed
co far as it relates (o assets and liabilities transferred by this Act to the Institute, as if—

as m
dHY| .
(@) the Institute had been a party to the agreement;

(b for any reference (however worded and whether express or implied) o the In-
corporated Institute, there were substituted as respects anything falling to be
done on or after the appointed day, a reference to the Institute; and

(¢) forany reference (however worded and whether express or implied) to a mem-
ber or members of the Council of the Incorporated Institute or an officer of the
Incorporated Institute, there were substituted, as respects anything falling to be
done on or after the appointed day, a reference to a member or members of the
Council under this Act or the officer of the Incorporated Institute who corre-

sponds as nearly as may be to the member or officer in question of the Incorpo-
rated Institute.

(2) Other documents which refer, whether specially or generally, to the Incorporated In-
itute shall be considered in accordance with sub-paragraph (1) of this paragraph, so far as
app]icable.

(3) Without prejudice to the generality of the foregoing provisions of this Schedulc,
where, by the operation of any of them or of section 5 of this Act, any right, liability or obli-
gation vests in the Institute, the Institute and all other persons shall, as from the appointed day,
have the same rights, powers and remedies (and, in particular, the same rights as to the taking
or resisting of legal proceedings or the making or resisting of applications to any authority) for
ascertaining, perfecting or enforcing that right, liability or obligation as they would have had
if it had at all times been a right, liability or obligation of the Institute.

(4) Any legal proceedings or application to any authority pending on the appointed day
by or against the Incorporated Institute and relating to assets or liabilities transferred by this
Act to the Institute, may be continued on or after that day by or against the Institute.

(5) If the law in force at the place where any property transferred by this Act is situate,
provides for the registration of transfers of property of the kind in question (whether by refer-
ence to an instrument of transfer or otherwise), the law shall, so far as it provides for altera-
tions of a register (but not for avoidance of transfer, the payment of fees or any other matter)
apply with the necessary modifications to the transfer of the property aforesaid; and it shall be
the duty of the Council to furnish the necessary particulars of the transfer to the proper officer
of the registration authority, and for that officer to register the transfer accordingly.

Transfer of functions, etc.

2. (1) At its first meeting, the Council of the Institute shall fix a date (not later than six
months after the appointed day) for the annual meeting of the Institute.

(2) The members of the Council of the Incorporated Institute shall be deemed to be the
members of the Council of the Institute until the date determined in pursuance of the forego-
Ing sub-paragraph when the Institute shall have its first annual meeting and they shall cease to
hold office at the conclusion of such meeting.

_(3) An)_’ person who, immediately before the appointed day, held office as the President

?r ‘VICC-PTCSIdent of the Council of the Incorporated Institute by virtue of the articles of the

Iiu,o_rporatcd Institute shall on that day become the President or, as the case may be, the Vice-
resident of the Institute and shall be deemed to have been appointed—

(@) to that office in pursuance of the provision of this Act corresponding to the
relevant provision in the said articles of the Incorporated Institute; and
(b) on the date on which he took office, or last took office, in pursuance of the
relevant provision of those articles.
‘\-
o i
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o shall, as from the fnppojntcd day, be reg-
udice to the generality of the l’TOVl:?l(?ns of
any person wh‘c)‘ immediately }’)clmc the

m-por‘"'md Institute. s‘hul_l on |hdl‘ da?’. hc.'
th the status, (lcs;lgn_ullc)p and lu-nctmn_s
ained to him in his capacity as a

' porate stitut

(4) The members of the lncmpm.nlu'dl ([:::l[prcj

islcrc{l as members of the Insntute; un.d ‘\Fll :‘n )crty'

this Schedule relating to the trnﬂSﬁfl :) l'l‘puf]thc P

appointed day, was a mcm!)cr of th's| .|I e i

come the holder of an appointment with | 1;)()&;;: N iah appert
which correspond as nearly as may be to tho!

et o el or member of, the Council of the lncorpm;ncd

i r this paragraph to have been

. - ted day and deemed unde ra ' ve t
Institute immediately before the appomtcduityor 1 o wncil of the Institute, e e

appointed to any like position in the Instit o f his misconduct, shall be cligible for ap-
.EPF’Q- » 1o hold office otherwise than by reason O fA[hc Council 49 e zase may be.
;:il;llt?\%ent 1o office in the Institute or to membership o

(5) Any person being an office-holder on

ses of the Incorpo-
6) All reculations, rules and similar instruments _maciedfr?rstg'c:”plgfcoeﬁpt Faplies i l?l)cy
rated (11‘1)<litute u:d Lin forée immediatelybbefore thfhiliﬁ;lzfviné);,) ov:fer’ ot behalf. have of
 eithen ‘ mended by any au ; s of the
{fmtSUbibt(}{mqgﬁ;tgezz\s]sozi\r?dn?gczllifécations, as duly made for the corresponding purposes o
ect, w

Institute.

THIRD SCHEDULE
[Section 11 (2).]

Supplementary provisions relating to the Disc_‘iplinary Tribunal and
Investigating Panel of the Tribunal

1. The quorum of the Tribunal shall be four of whom at least two shall be chartered secre-
taries and administrators.

2. (1) The Attorney-General of the Federation may make rules as to the selection of mem-

bers of the Tribunal for the purposes of any proceeding and as to the procedure to be followed
and the rules of evidence to be observed in proceedings before the Tribunal.

(2) The rules shall in particular provide—
(a) for securing that notice of the

such manner as ma
of the proceedings;

proceedings shall be given at such time anq in
y be specified by the rules, to the person who is the subject

(b)  for determining who in addition

to the person aforesaid, shall be party to the
proceedings;

(c)  for securing that any party to the

roceedings shall, if he so re uires, be entitled
to be heard by the Tribunal; P © #

(d) [fpr cnabling any party to the proceedings to be represented by
oner;

a legal practi-
(¢) subject (o the provisio

: ns of section 12
ceedings before the T

(5) of this Act, as to the costs of pro-
bunal:

(/) for requiring in a case where it ig
proceedings is guilty of inf
where the Tribunal
cord a finding that

‘ alleged that the
. amous conduct in g
adjudges that (1
the person js

person who is subject of the
: 1y professional respect, that
¢ allegation has not been proved it shall re-

: not guifty of such o *tin respect of the
matters to which the allegagion relates: ’ conduct in respect of
e R vy .
113~ |8
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for publication in the Gazette notice of any direction of the tribunal which has
raken effect providing that a person’s name shall be struck off a register.

(g)

For the purposes of any proceedings before the Tribunal, any member of the Tribunal may
~dmimster paths and any party to the proceedings may issue out of the registry of the Court of
“\d“l(_,‘l writs of subpoena ad testificandum and duces tecum; but no person appearing before
A i

e ribunal shall be compelled—

3.

(@) to make any statement before the Tribunal tending to incriminate himself; or

(h)y 10 produce any document under such a writ which he could not be compelled to
produce at the trial of an action.

4. (1) For the purpose of advising the Tribunal on questions of law arising in proceedings
pefore it, there shall in all such proceedings be an assessor (o the Tribunal who shall be ap-
pointed by the Council on the nomination of the Attoyney—Gencral of the Federation and shall
be a legal practitioner of not less than ten years’ standing.

(2) The Attorney-General of the Federation shall make rules as to the functions of asses-
sors appointed under this paragraph, and in particular such rules shall contain provisions for
securing that—

(@) where an assessor advises the Tribunal or any question of law as to evidence,
procedure or any other maters specified by the rules, he shall do so in the pres-
ence of every party or person representing a party to the proceedings who ap-
pears thereat or, if the advise is tendered while the Tribunal is deliberating in
private, that every such party or person as aforesaid shall be informed what ad-
vise the assessor has tendered;

(b) every such party or person as aforesaid shall be informed if in any case the
Tribunal does not accept the advise of the assessor on such a question as afore-
said.

(3) An assessor may be appointed under this paragraph either generally or for any par-
ticular proceedings or class of proceedings and shall hold and vacate office in accordance with
the terms of the instrument by which he is appointed.

The Panel
5. The quorum of the Panel shall be three.

6. (1) The Panel may, at any meeting of the Panel attended by all the members of the Panel.
make standing orders with respect to the Panel.

: (d 2) Subject to the provisions of any such standing orders, the Panel may regulate its own
rocedure,

Miscellaneous

?’- (1) A person ceasing to be a member of the Tribunal or the Panel shall be eligible for re-
4ppomtment as a member of that body. i

(2 e L : ¢ 5 .

B ) /\ person may, if otherwise eligible, be a member of both the Tribunal and the Panel;

w‘mh‘.!l(.r'kr)n ’\’:/l}() acted as a member of the Panel with respect to any case shall act as a
“mber of the Tribunal with respect to that case.

6. The

Tribunal or the P , : o .
e ibunal or the Panel may act notwithstanding any vacancey in its membership; and

roceed . A . . . g ' A i 5
of & memb ’”J'i- ol either body shall not be invalidated by any irregularity in the appointment
; | ¢ i . i . G S . “ b = « .
oFthat body, or (subject to paragraph 7 (2) of this Schedule) by reason of the fact

”UF any
Y Dirpsg ALt s . . i 3
PErson who was not entitled to do so ook part in the proceedings of that body.
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Scanned with CamScanner




Sﬂcremrics and Administrators of Nigerig A
‘ aAcy

Institute of Chartered
o
...,\\

yy virtue of this Act 1o be served ¢
on the T Fibug,
i

CAP. 113

9, Any document authorised of required !
, Registrar appe

the Panel shall be gerved on th
al or the panel shall be defrayed by the Instituic

10. Any expenses of the Tribun

e

CHAPTER 113

ARTERED SECRETARIES AND

STITUTE OF CH
INSTITU INISTRATORS OF NIGERIA ACT

SUBSIDIARY LEGISLATION

e
No Subsidiary Legislation

e —

Scanned with CamScanner

inted in pursuance of section 6 of
) of ‘hi‘) AC[ i Gr

P 1

AT



