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Part 1: Login into TIIS
1.1 User Login

Ministry of Health and Social Welfare

Training Institution Information System (TIIS) /
2L

TIIS Login:

Username: |

Enter your username and
password to login into the
system

|
O Remember me

Forgot Password | Administrator contacts

Password: |

EnterSoft Systems Limited

Standard Operating Procedure : Part 1 1



1.2 TIIS Main Page

ing Institutions Information System - Mozilla Firefox

Eile Edit View History Bookmarks Tools Help
6 - c M far @ http:flocalhost/tis 14/main. php?nawv =home jicd '| '." Goog

[&] Most visited | | Getting Started |51 Latest Headlines

[=] Training Institut

@ Training Institutions Inform. ﬁ Training Institutions Information

Training Institutions Information ... ||

Training Institution Information Sys
April 12, 2012 - ) Home | Logout | -3 ) User: AmoTanga

Institution Ounership Type: Public = 83, FBO = 48, Private = 6§

@ Fublic

61X
O rFe0
O erivate ___//Once you login
‘ _ successfully you will
1 see different

modules. Click on
any menu to access
TS Modules

a%

35X

Click here to access
manual

Click here to
logout

Standard Operating Procedure : Part 1 2



Part 2: Data Management

2.1 Data Entry - Adding

[i&] Most visited | ] Getting Started Latest Headlines

J E'lr_igllshhlti-s]nﬁlmmﬂ @Tmmmmmmmsm &l | - ‘

Vreraccome
p 2: £2 @ S 9
oy step 2 Md Edit Search View

Select your Institution
e

* Contacts

» Staff Institution Name: [AMO Tangew |

¢ Capacity \
Academic Year: 2002/2003 | e 3:
» Enrolment

» Assets Number of Academic staff l:l Fl” each ﬁeld as reqUIred
Required:
» vehicles o for each academic year.

Number of Academic staff ]
Available:
S ]
Required:

Number of Support Staff
Awvailable:

Number of Part-time Academic
staff:

Reset

Click here to reset the
Step 1: Step 4: fields
Click on Institution then Click Add button to
click on any module save data




2.2 Search an existing record

File Edit View History Bookmarks Tools Help

Gh--uv C 5 tar ([ nttor/flocainostmehswjmain.phpinav=Tutorsearch vy -] [*W- coode J

[&] Most visited | 7| Getting Started Latest Headlines

Jmim ituti Information... &3 ining Institutions Information System || | -+

racoms

Select search criteria either
by institutionor to searchAll.

Comse

* Contacts

» Staff
Institution Name: AMO Tanga |

) Institution Name

Step 2:
» Enrolment O Al P A —— Click on Search
¥ Assets
* Vehicles searcn | Step 4:

. Select Institution Name
and academic year

» Capacity

Step 1: Step 5: gglcgshere to reset the
Click on the item Click here to search

you want to search.




2.3 Changel/edit a record

File Edit View History Bookmarks Tools Help

~ @ 3 4Gt [[E htpsehostimehswmain. php?nay=TutEResults v -] [*B- cooge

Most visited | | Getting Started Latest Headlines

J [] Training Institutions Information... 3§ =[] Training Institutions Information System

|  TIIS Version 1.3

Training Institution Information System
| ) =) =) &)
Step 2: \
T a9 9

Click on edit I ®i6 Bt Search  View
—

O Select All

» Contacts
Staff - -
= Institution Name

Capacity

sreiment ]
Filter: Al »

Assets
vehicles o 2009/2010 -4

9 10 2010/2011 gLEdit
Em; ee S
ploy S N 10 lm
\ —
Step 3: |

S_Lt.e = . Click here to edit/change
Click on the item you
the record

want to edit the record

I




2.4 Remove/delete a record

File Edit View History Bookmarks Tools  Help
L~ & 3 4t (@ nhtto:focahostfmohsw/main. pho?nav=Tut=Reswlts vy | [2W- cooge

Most Visited | ] Getting Started Latest Headlines

J [=] Training Institutions Information..

—
Step 2: - P
Click on edit Edit  Search

S—

O Select All
» Contacts

» Staff VR
= Institution Name v

» Capacity

Frreiment | |
) Filter: All |~

Assets
5 2009/2010

vehicles

11 2010/2011

Emplovee
11 9 2011/2012

Student
Showing results 1 to 3 of 3

Budget

Step 1:
Click on the module to
delete the record

Step 3:
Click here to delete the
record




2.5 View a record

(8] Most visited | '] Getting Started Latest Headlines
J [] Training Institutions Information... & | [] Training Institutions Information System I ¥ TIIS Login &

3 f i

Training Institution Information System

=2 N0
I — Step 3: T it 'Sg:h

PT— ASelect view option

¥ Contacts

* Staff

Institution Name: | centre for Educational Development in Health Arusha v
r Capacity

Step 2:

SR Academic Year: 2011/2012 ¥ Click here to
view

* Vehicles

* Enrolment

Step 4.
Select Institution
Step 1: Step 5: Click here to Name and
Click on the item you Click here to view reset the fields Academic vear
\want to view the record




Employee Details
(i) View Employee Basic Details

User: Amo Mbeya

Step 3:
Select view option -9 S5 W

E
Search Employee Records
Y L«

Add Search Edit
© Institution Name

¢ Basic Details
¢ Education Details O Region
* History Details

© Employee Type

© Education Level

—_
4 Step 2:
Click view button.
— —

Step 1: Step4:
Select employee then Click here to view

o
Click here to

click Basic Details — _ reset the fields
_ — >,




Adding Employee Education Details

T - - =
| ’m Search  Edit

|
o | Add Education Details for .

2 | Course Location: Zimbabwe ~ \
r Basic Details

¢ Education Details University/institute/College | Bulongwa Health Sc. Institute
Attended:

» History Details

Training Type:

Course Name: |

Specialization: | Medicine

Award/Education Level: | Posigraduate Diploma ':i;‘

Course Sponsor; |—SELECT—

Step 2:
End Date: Select and Fill

each Field as
Step 1: — required

Select employee Step 3: S _/

then click Click here to save
Education Details N—




(iii) Adding Employee History Details

User: Amo Mbeya

£° % = a

Add Search Edit View

Add History Details for ]

History Type: [—SELECT-
¢ Basic Details

i i History: .
¢ Education Details 2 Select History Type
» History Details

start Date: |

Step 2:
Step 3: Select and Fill each
Click here to field as required
Step 1: add historv
Select employee
then click History
Details




2.7 Student Academics
(i) Inserting multiple student progress

Tus

Training Institution Information System

May 2, 2012 _ & ) Home | Logout) - User: Amo Mbeya

Multiple students progres: Single student progress Update progress

\

Delete progress View

jonyear |2011/2012 (|

Course name | (¥ Step 3:

P el Select and specify

» Student i i
uden e e each field as required

b Academics

Stetus | passed ¥

- Step 2:

Step 1: . Click here to select
Under students click multiple progress
on academics

Click here to reset the
LCIick here to save fields




(ii) Updating Student Progress

Training Institution Information

May 2, 2012 4 ) Home m =) User: Amo Mbeya

Multiple students progress  Single student progress Update prog | Delete progress = View |

Reg. Ho: |

¢ Student

Academics

Step 2:
Click update
progress button.

Step 1:
Under students click

Step 4: Click here to Step 3:
on academics

Click this button to reset the fields Fill in Reg.No and Select
Search Student. each field as required to
update progress




(i
File Edit W¥ew History Bookmarks Tools Help

6)-,-‘;- C 2 ¢y (B nitp:/focahost/mohsw main.php?nay—AcaSearch 7z - | [28- cooge

Most Visited | || Getting Started Latest Headlines

ii) Viewing Student Progress

J [=] Training Institutions Information... &3 @Tmmmmmﬁ.mﬁmsm =] | -+ |

Useraccount 0. | multiple students progress | Single student Delete progress
Course - - Step 2:
u Institution Name: Centre for Educational Development in Health Arusha (&
Institution 0. Click View
Course Name | Diploma in Health Personnel Education [~ button
student DS  Aominision vear

r Student

Academics
Year of Study:

Appeals

Step 3:

Select Institution
Name and Course
Name

Passed
Graduated
Discontinued

Postponed

Died

Upsconded

o Step 4:

Select Admission
Step 1: Year and Year of
Under students click e Stud v res necti velv

on academics - ( Step 6 N W— 1
ep 6:
Click here to reset

Click here to view the fields

®000000

Step 5:
Select view option




2.8 Appeals

User: Amo Mbeya -

Change Status
Reg. Mo:

Institution Name:

Admission Year: SteQ 2:

Fill in Reg. No. of a student
Course Name: | Advanced Diplomz in Clinical Medicine !\_/ WhO haVe appealed and

select other fields as required

_A

Step 1: Step 3: Click here to reset the
Under students menu

) Click here to search fields
click on Appeals




2.9 Data entry for Budget and Finance
(i) Add Objective

it WView History Bookmarks Tools Help

- €@ X dar [ nttp:/Awww.tis.go. tz/tiis 14/main. php?nav =ohiAdd

77 - | [*®- cooae

(8] Most visited | ] Getting Started Latest Headlines

J || Training Institutions Information Sy...

Training Institution Information System

April 12, 2012 )

Step 2:
‘ Add Objective Click here to Add £

Add Update  Search View

Studeme DetaS D)
Budget ana FRASEET
» Objective
> Target
» Semi Activity

Items

Full Activity

Set Item Cost

Distribute Money

Step 4:
Step 1: Click here to add.
Under Budget and

Step 3:
Specify objective name

and initial as required

Click here to reset
the fields

Finance, click Objective = et BT

7) Training Institutions .. @@ 4 Microsoft Office ...




(ii) Add Target

?) Training Institutions Information System - Mozilla Firefox
File Edit View History Bookmarks Tools Help

oo € 2 Gy [ nttprgfwww. tis.go. tetiis 14/main. php?nay =Tar Add

w7 - | [*8- cocge

[ Most visited [ ] Getting Started Latest Headlines

JDTrﬁﬁg

Step 2:
Training Institution Information Sy .
= *  Click here add
April 12, 2012

Y @ 9

Update  Search

Target name:

Target category:

Step 3:
Fill in Target name

e e
Target - and Select Target
Semi Activity

Items

category as required.

Full Activity

Step 1:

Under Budget and Step 4:
Finance. click on Click here to add. Click here to reset the
Target fields

& Zain =-GO ) Gmail - [All] TIIS 2) Training LNIsULILOT IS Les




Add Semi Activity

E' c x f.} ‘.E http:/flocalhost/tis 14/main.php?nav=SActAdd 1} '| |-:" Google

Most Visited | | Getting Started |51 L atest Headiines

ning Institution Information

April 12, 2012 User: AmoTanga

Step 2: % a

A Dera Acleeily Click here to add B UMale  Search  view

Empleres h

: Institution Name:

m Ohbjective: [Training and continuos professional development for improved performance |

- Objective

|Sk\\led Human Resources for Health increased from the current level of 3,831 to 6,000 annualy by June 2014 ,'i,’,‘

r Target

F Semi Activity |

r Items

Full Activity
Set Item Cost

Distribute Money

Step 3:
Select and specify
each field as required

Step 1: _
Under Budget and Step 4: Click here to reset

Finance, click on Click here to save the fields
Semi Activity A




(iv) Add Items

) Training Institutions Information System -
Fle Edit W¥ew Higtory Bookmarks Tools Help

GE}- C' ¢ tar [[E ntipffiocsihosttis 19/main.php?nav =TtemAdd V7 -] [*W- coode

[8] Most Visited | ] Getting Started |51 ] Latest Headlines

%7 Inbox (25) - Yahoo! Mail I[:E]Tr:--gl.shnmmrnnmtn- ﬂlgamal Email from Google

Training Institution Information System

April 12, 2012 User: AmoTanga

oerseevent R Step 2: <~ @ a
course RS Click here to add FEode Updste  Search  view
Istitution. s

Employee T
Student Details |0

T S—
» Objective

O — step3:
P— Fill each field as
¥ Semi Activity
e required
Full Activity
Set [tem Cost

(stributs Money

Item description: |

Step 1:

Under Budget Stepd:
and Finance, Click here to save Click here to reset
click Items




V) Adding Full activity

) Training Institutions Information System -
File Edit Vview History Bookmarks Tools Help

Gb—_lv C 2 ¢ar [[E ntip:ffocalnostytis 14/main. php?nav=Searchact 77 -] [#8- cooge 2
[&1] Most Visited | ] Getting Started Latest Headlines

%% Inbox (25) - Yahoo! Mail | [] Training Institutions Information... £ | [~ Gmai: Email from Google I
= =

Training Institution Information System

April 12, 2012

Step 2:
Search eo add full activiy Select search option ade Update - %

AMO Tanga

» Objactive

» Target
F Semi Activity . SteE 3:
s ttems Click here to select
¥ Full Actiwit . .

z Institution name

Set Item Cost

istribute Money

Step 1: Step 4: Click here to reset
Under Budget and Click here to edit the fields

Finance click Full the records

Activity :




vi) Set Item Cost

Most Visited | | Getting Started [5i] Latest Headlines

Search Item to add cost

» Objective
» Target
* Semi Activity

* Items

» Full Activity
» Set Item Cost

* Distribute Money

Step 1:

Under Budget and
Finance click Set Item
Cost

Step 2:

Select search £ @ 2 9
i Add Edit Search View

option

‘ Centre for Educational Developmentin Health Arushqxj

Step 3:
Select Institution
name

Step 4:

Click here to Click here to reset

search

the fields
—_




vii) Distribute Money

File Edit View Higtory Bookmarks Tools Help

GE" C ¢ ¢ [[E) htwyfecahost/mohsw/main phpnay =SearchiManey vy -] [28- coodle

Most Visited | | Getting Started Latest Headlines:

J [] Training itutions Information Sy...

| TIIS Version 1.3

@ Training Institution Information System

Useraccomt -2 S B 9@

Search Item to add Money

Course Step 2: Add  Edit  Search  View
Tascomsion R Select search

option

Employes | R Search by: _
Sttt Detsts

@ Institution Name .
Budeet m E | Centre for Educational Development in Health Arusha |

» Objective

0 TR E: Academic year:  |2002/2003 v

Semi Activity

Items
Full Activity
Set Item Cost

Distribute Money

Step 1: Step 3:

Select Institution
Under Budget and .
Finance click Step 4: | Click here to reset Name and

Click here to the fields Academic Year

Distribute Money X
Search respectively




viii) View of Added Record of the Categories under Budget and Finance

c x LN [E http:/focalhost/tis 14/main.php?nav =ActSearch f:[' " ’ﬁ' Google
[ Most Visited | ] Getting Started [5] Latest Headlines

m

CED) () @8 @B e AmoTa

Search to add full activity Update  Search

Target Activity

Blkilled Human Resouvrces for
Haalth s from the Strensthening and support training in Health and social
- currant laval of 3,831 to £.000 Walfars training Institotions

» Objective annualy by Juns 2014

» Target

r Semi Activity
» Itams

r Full Activity

» Set Item Cost

+ Distribute Money
‘Reports Click here to add the Click here to delete
Mannal record the records.




ix) Edit/Delete the Record under Budget and Finance

Eile Edit “iew History Bookmarks Tools  Help
[ |+ @ 0 (ar [[E] htbpfiocalhosttisjmain.php?nav—ObER vy - | [*;- sooge 2|

[] Training Institutions Information System || I [Z] Training Institutions Information... £3 | calhost { localhost | tiis | users | phpM__ || | - -
-

THOS Version13

Training Institution Information System

Aprl 23, 2012 - - - - User: TITS User
—

User acco SteQ 2:
sanogecive | Click edit tab T oo e 2

Cowrse

Institutio:

[ select an

Eveployee (Y, < Objectve wame
Training and contirmos professional
smuten DeoiSURY, | Sy —— 5
perforrmance
S —

» Objective

Target

Sermi Activity
Items

Full Activity

et Item Cost

Step 1:

::gﬁZeBl;ﬁcglftogpeiﬁve T e
J Click here to edit the Click here delete the
record record

Distribute,




X) Search an Existing Record under Budget and Finance

User: THE User

User acc

Search Semi Activity E 2 B 2 92

Course =Y Add Edit

Instituti
Employe:

L Institution

Centre for Educational Development in Health Arusha l\&l

Budeet Marne:

# Objective

o Terest Step 2:
Click on
Search

Sermi Activity

Itern Cost

Step 3:
Select Institution
Name

Step 4: Click here to reset
Step 1: Click here to search the record.
Under Budget and the record
Finance Click Semi
Activity




2.10 Data Entry under Development Project
(i) Adding Project

“) Training Institutions Information System - Mozilla Firefox
Ele Edit View History Bookmarks Tools Help

F C X ¢ (B ntio:/focalhostftis14/main.chp?nay =AddP Tz -] [~ coose

(8] Most Visited | ] Getting Started Latest Headlines

Training Institutions Inform...[&3 | [ Training Institutions Information .| | | [5 Training Institutions Information .. || | [£1] Training Institutions Information .||
ng Institution Information System

April 12, 2012 User: AmoTanga

Step 2: — -~ >
Click here to add I = Update  Search

AMO Tanga ~|
2002/2003 &

Project Name:

r Projacts Type of Projects:

» Contracto]

Project Cost/Budget:

P Contract

- Prograss Expected Start: Date
» Payment
Expected Completion Date:

Type of Project Sponsor: ~ Step 3:
Sponsor Name: Select and specify
Step 1: each field as
Under Development required.

Projects click on Step 4: | Cclick here to reset
Projects Click here to save the fields.




(ii)

¢ Projects

* Contractors
r Contracts

» Progress

F Payments

Step 1:
Under
Development
Project Select
Contractors

Adding Contractor

—

—® % a
Step 2: B pdate ﬂ:h View
Click here to add

N
Confractor Name: |

Step 3:
Click here to reset Select and specify

Step 4: the fields. each field as
Click here to save

required.




(iii) Adding contracts

2} Training Institutions Informati ystem - Mozilla Firefox
Elle Edit View History Bookmarks Toals Help

61-_; - @ ¢ ‘v [[E hto:flocalhostitis14/main. phpenay =AddcT w2 | [#8- coodle
[ Most visited | ] Getting Started Latest Headlines
[ Training Institutions Information ... || | [] Training Institutions Inform...E3 | [5] Training Institutions Information ... | | | [ Training Institutions Information ... || | [ Training Institutions Information .. ||

Training Institution Information System
April 12, 2012

Step 2:

Select search e S L=
. Update Search View

option

Name: AMO Tanga ¥ |

r Projects

201172012 |~

> Contractors

F Contracts

» Progress

r Payments

e Step 3:
Select Institution
Name and Financial

Year respectively.

Step 1:

Under Development

Project click Step 4:

contracts Click here to Click here to reset
search the fields




(iv) Adding Progress

Most Visited | | Getting Started Latest Headlines

. \ TIIS Version 1.3
Training Institution Information System

Add Project Progress Ste 2: Toed . m a’
Select search Add  Edit  Search  View

option to add
progress.

—Search by:

@ Institution Name Institution Name:

Centre for Educational Development in Health Arusha ‘Vil
Bt s e
m © Type of Sponsor

Projects

O Al 2011/2012 »)

Contractors

Contracts

Progress

Step 3:

Select Institution
Click here to reset Name and

Step 1: S_teL4 the fields Financial Year

Under Development Click here to respectively.

Project click Progress search




(v) Adding Payments
Most Visited | | Getting Started Latest Headlines

J [ Training Institutions Information Sy... -

Training Institution Information System

S =) =) &)
Step 2: _
Select search £2 @ [ 9

. Add Edit  Search View
option to add
payment

—Search by:

\

© Institution Name Institution Name: Gentre for Educational Development in Health Arusha + |

© Type of Spensor

Projects

inanci :
O A Financial Year (201772012 v

Contractors

Contracts

Progress

Payments

Step 3:
Select Institution
Step 1: L Name and Financial

Under Development Step 4: CIick'here to reset Year respectively.
Project click Payments ; the fields
] y Click here to search




(vi) Edit/Delete the Record under Development Project

T
Finployee

Student D L

Buicet s i
Devebmment e

¥ Projects

F Contractors

# Contracts
Progress

Payments

1t Dia

THOS Version 1.3 k

Training Institution Information System

April 23, 2012 - - - - Tiser: TS User
o ot

| £ @ @ 9

Add Edit Search View

5_t810_2=_./_

[ Select Al Click Edit tab I Add New

> Contractor Name m‘l_/ Region Delete

3| I [ Filter: Al +] [ Filter: Al ~]

Ewranza Construction

LTD P.OBOXK 234 Tala Doar es Salaam

Glagoh P.OBOX 4566 Ifonduli Arusha

dfsdgw P.O BOX 39999 Arumeru Arusha

Pamba Engineering Co.

LTD P.OBO 3560

Showing results 1 to 4 of 4

Step 1:

Under Development
Project select
contractors

_/

Click here to edit the
record

N—

Click here to delete
the record




(vii) View the Record under Development project
E Training Institutions Infarm... @ | E Training Institutions In... ﬂ E Objective Report

@ E http:fflocalho. . rYResults, php @ e Iocalhost f lacalbost | tiis u@
| THOS Versionl3

Training Institution Information System

April 23, 2012 - - - - User: TITS User
rStep 2:

LCIick View tab

Add Edit  Search  View

View by

Select View option
O Region

©® Al

Praojects

Contractors

Contracts

Progress

Step 1: Step 4: ,
Under Development Click here to view
Project select the record
contractors

Click here to reset
the record.




Part 3: How to generate different kind of Report
3.1 Institution Reports

Generate Institution Contact by Course Report

Training Institution Information System

7 Institution contacts Institutions in zone || Institutions per zone H Institution capau‘ty)lf

Step 2:
lick on Institution

Contacts

Generate Institution Contacts By Courses Kep

Generate Report

& Course

© Training type]

Generate |

Step 4:

» Insxtuti Select Course to
; view Institution
L _
\ Contacts

Step 1: Step 3: Step 5:
Click Reports then Select one of the criteria Click here to
Institution to generate report generate report




Generate Institution Report Zonewise

Training Institution Information System

Institution contacts ‘ Insfitutions in zone ‘ Institutions

per zone  Institution capacity H Ownership Type ‘

Generate Institutiol

By Zone Report

Select Zone

\
N

¢ Institution

» Course

Step 2:
Click Institution in

Click Reports then Zone tab.
Institution

Step 3:
Select Zone to view
Institution

Step 4:
Click here to
generate report




Generate Institution Report by Institution Capacity

Training Institution Information System
May- 2,.2012 - - - - User: AmoTanga

Institution contacts ‘ Institutions in zone ‘ Institutions per zone ‘ Institution cap -ily\H ow ip Type ‘

Search for Institution Capacity

Name of the Institution: 7

Academic Year: [[\oogiz010 ¥ #._

==

¥ Institution

r Course

Step 3:

Select Institution Step 2:

Click Reports then Step 4: Name and Click Institution
Institution Click here to corresponding Capacity tab

i » Coverage _ generate report Academic Year.
N

+ Developme




(iv) Generate Institution Report by Ownership Type

Training Institution Information System

) () @) g E—TTTTT—

Select one of the ‘ o o 3 H . ‘
. . ) Institutions per zone Institution capacity Ownership '[vpe
criteria to generate

report 'Generate Report for ownership type

eport by:
B Owaenip Type:

O Institution:

Select Region
O Profile:

Step 2:
Click
Ownership
type tab

St Pt Sten 5: - Select Ownership
_LCIick here to Click here Fo type and Region.
reset the fields

Click on Reports
then institution

generate report

N—




(v) View of Institution Report by Ownership

]
E Government Instutition / x| 4+

':’G] I@'

€ /P> | =& IocaIhostftl|sfreportfowners?ﬁvate.php w
= () |

| Translate

p - Kagemu School DfEn\g n Se%/v {'iﬁ"ﬁ‘—‘- 170C Eiv 14 ’ o @ [501]- @ Music

* Games @

Ministry of Health and Social Welfare

General Feport for Institutions

When click generate 10/2/2012

report a new tab will
open to the right

Arusha

Institution Name

showing the report
Centre for Educational Development in Health Amisha

Dar es Salaam

Institution Name

Muhimbili School of Medical Lab. Sciences

IAuhimbili School of Pharmacy

Lugalo Hursing Schoaol

Lugalo Millitary M edical School

Muhimbili School of Assistant Dental Officers

IIuhimbili School of Hygiene

IiduninbiiSehool o Radiazzaat




3.2 Generating Course Reports
Generating Report for Courses

Training Institution Information System

Click on Reports then
course

Step 2:
Select nne nf these criteria

Generate Report for Courses

[ Advanced Diploma in Clinical Medicine ™|

~/

Step 3:
Select each field as

Step 4: i
2tep 4: Click here to reset required to view

Click here to i
the fields courses
generate reports




File Edit Wiew

Histary Bookmarks  Tools Help

[ instutition

J

(' .') |El] IucaIhustftiis/repurtfcuurse. o

trvel (|-

(8- |

| Translater

p Kagernu Schoal of Ery . ¥

doaee - N @ B 1Y o @wmese | ocames (g

On clicking generate
button, a new tab to the

right will open showing
the report

Ministry of health and Social Welfare

COURZES DISTRIBUTION COUNTRY
WIDE

020272012

e

Government Institutions

Region

|

Course Mame IEerinate

G e

l'fﬁ'ex rse Duration

Mbeya

AMO Mbeya

Advanced Diploma in Clinical Medicine  [In-Service

Advanced Diploma

Tanga

AMO Tanga

Advanced Diploma in Clinical Medicine  |In-Service

Advanced Diploma

Mwanza

Bugando AMO

Advanced Diploma in Clinical Medicine  [In-Service

Advanced Diploma

Kilimanjaro

KCMC AMO General

Advanced Diploma in Clinical Medicine  |In-Service

Advanced Diploma

Dar ez Salaam

Lugalo Millitary Medical School

Advanced Diploma in Clinical Medicine  [In-Service

Advanced Diploma

Maorogoro

Ifakara

Training Centre for International Health-(TTCIH)

Advanced Diploma in Clinical Medicine  |In-Service

Advanced Diploma




Employee Reports
(i) Generating Employee Staff Status Report

Training Institution Information System  [ERLGFA

May 2, 2012 © ) O Uierimy Click Staff Status tab

iStaff status |: Retirement stat nt status | Records Report|  Aggregated Reports | Other Reports |

|\

\
* Institution
 Course
S il Step 3:
L t and Finance Se|eCt your
\velopment Project Institution and
s ( Academic year
i Step 4:

Click here to generate
the report

Step 1:
Click on Reborts then Emblovee




View of Employee Staff Status Report

\'[ TIS Version 1.3
.

Training Institution Information System

May 2, 2012 © _Home | Logout ) © User: Amo Tanga

Staff status | Retirement status | Employment status | Records Report|  Agoregated Reports | Other Reports |

Staffin 2009/2010
u Staff

Support Staff Parttime Staff
Staff




Staff status |

Number of Employee Retirementy\q 10 Years
m Number of Employees

2013 2014 2015 2016 2017 2018 2019 2020 2021

Year
Step 2:
Click on Retirement

Status tab.

Click on Reports then
Embplovee




(iv) Generating Employment Status Report

Staff status | Retirement status | Records Report|  Agaregated Reports | Other Reports |

Employee Status

21 (1%)

50 (4%)

L Step 2:

o 76 (5%) Click on
dtalnstittion Employment Status
» course Lo
' tab.
» Employee

Click on report then
Employee




(v) Generating Employee Aggregate Report

Step 2:
Click Aggregate
Report tab

Staff status | Retirement status | Employment status | Records Repol goregated Reports | Other Reports |

Aggregated Reports

Select Institution:”

Step 3:
Click here to select
Institution.

» Institution Fields One:*

F Course Field Two:*

; ployee Type of Graph:*

t and I;‘im;ilicq

Step 4:
Select each field
as required

Click on Reports Step 5:
then Emblovee Click here to
generate report.




(vi) View of Generated Aggregate Report

Training Institution Information System

April 23, 2012 © Home | Logout) ©  User: mage

Staff status | Retirement status | Employment status | Records Report | Aggregated Reports | Other Reports |

Education Level with Sex cross tabulation - Health Training Institutions

‘Adv. Seco —

& Export to Excel

Education Level-Tukuyu School of Nursing

4 —Female —Male

[}

ra

» Institution

-

i

F Course

r Employse

&

Distribution Range
=

%
Y

 Budget and Finance

, Development.
Project

g:%b’%ﬂ—
%%9—

Dane 'g One paused downloz




3.4 Student Reports

Generating Student Enroliment Report

s 3 )

May 3, 2012 ©) User: Amo Tanga

Enmll’n\lem Report H El 1 1l Report to Excel || G Status H G

Search for Enrollment Report

=
N

» Institution
# Course

* Employee

» Budget and Finance
'» Development Project Step 3:
» Student Select Institution
e name and
Step 1: H  step 2: H step 4: Academic year
Click on Reports Click on Enrolment Click here to
then Student Report tab generate report




(i) Generating Student Enroliment Status Report

May 3, 2012

i

Enroll 1 Status ; Enroliment Report to Ex G

cademic Year: | | 2010/2011 v

RN
AN =" A\

» Institution
* Course

* Employee

» Budget and Finance

Step 2: Step 3:
i ""*9""‘-‘3""“’”@/&@ 1: Click Enrolment Select academic year
Click on Reports status tab. then click generate

then Student ) report button.

N—

F Student

* Assets

N




(iii) Generating Student Graduate Status Report

| TOS Version 1.3
.

Training Institution Information System

Qe @) O T Tonse
Enrollment Report Enrollment Status Enrollment Report to Excel Graduate Projection Absorption

Graduates in Nursing and Others
B Nursing mOthers

‘lf

# Institution

* Course

» Employee 2009/2010 2010/2011
» Budget and Finance Academic Year S_m&
3 EEveE s e Click here to generate

» Studen Step 1: graduate status report
» hecete Click on Reports then

Student




(iv) Generating Student Graduate Projection Report

| TOS Version 1.3
.

Training Institution Information System

May 3. 2012 © Home | Logout ) © User: dmo Tanga
l% Enrollment Report Enrollment Status Enrollment Report to Excel Graduate Status Absorption
)

Graduates Projection
B Graduates

Y

ST

Institution
Course

Employes 27300912010 2010/2011 ~ 201112012 201212013 201312014 Step 2:
Budget and Finance Academic Year Cllck here to

generate graduate
Step 1: projection report
Assets Click on Reports then
Student

Development Project




Generating Student Absorption Report

Training Institution Information
O ) ) O venmTau

Enrolilment Report Enrolls t Status Enrolls t Report to Excel H Graduate Status H Graduate Projection Absorption

Graduation Year: | 2011 »|

el A

* Development Projects 1
CExoreDaa
CRepors Y

# Institution

» Course

¥ Employee

¥ Budget and Finance steQ 2:

» Development Project fSte .- ) Select graduation year
» Student _Lclick on Reports then then click generate

» Asscts Student report tab.




3.5 Assets Reports
i) Generating Asset Status Report

Training Institution Information System
May2, 2012 © ()  @E) QO Tuercodna

Assets ktatus ” Assets report H Vehicle Ilepi‘l ‘
A\

Academic Year

» Institution

* Course

* Employee

» Budget and Finance
r Development Project

Click on Asset Status tab Click here to generate required.

report

Step 3:
Step 2: \ Step 4: Select each field as

Step 1:
Click on Reports then Asset




View of Generated Asset Status Report

Training Institution Information System
May 2. 2012 © _Home | Logout ) © User: cedha

Assets status || Assets report || Vehicle Report |

|

Assets availability and deficit in 2012/2013
mAszzet Available mAssets Deficit

W e T G WE S GO g - GF a0 G %
Classes Domitories Houses

Assets




(iii) Generating Vehicle Report

Training Institution Information

May 2, 2012 © _Home ) Logout ) © User: cedna

» Tnstitution

¥ Course

* Employee
; ’?f.ﬁa\m.lo}l)ma.!k vaect
» Student

» Assets

Assets status H Assets report H Vehicle Report |
\

Search Vehicles Report By Institution

—
Step 1:

Click on Reports
then Asset

Step 2:
Click Vehicle Report

Step 3:

Select Institution to
view report then
click submit button.

N—




3.6 Budget and Finance Report
i) Generate Budget and Finance Report

E=)5]

Training Institutions Information System - Mozilla Firefox
File Edit Wiew Higtory Bookmarks Tools Help
ﬁ C 3¢ {ar ([E) rtosffocahostftis 14/main phpzrey —BuF 77 -] [2B= coose

[&] Most Visited | ] Getting Started |5 | Latest Headlines

April 12, 2012

Step 2:
Select respective financial
year

r Institution

> @

> e

b e

+ Amants Click here to reset the
» Budget and Fi 1

> Development ﬁeld

Step 1: —
Click on Reports then Step 3:
Budget and Finance Click here to generate report

[2011/2012 K]

| g e
- BEER

st
E—
R
R —
EECT
| atac i
R
R
e




(ii) View of Generated Budget and Finance Report

77 | [#B- cooge

@i‘ C Xt ([ ntw:focaihostitis14/udgeteport.pho
8] Most visited 1] Getting Started 5] Latest Headines
[E] Trainng insftutens Informaton System | | [7] Budget and FinanciaReport

for imp

from the current level of 3,831 to 6,000 annualy by June 2014

210301

Objective: Training and conti ofessi for imp
Target: Skilled Human Resources for Health increased from the current lovel of 3,831 to 6,000 annualy by June 2014

Strengthening
and support 210104 Teachers person 40000000

On clicking generate i
report button, a new BB Vel | e
tab to the right will [1n=tntons
open showing the

report

48.00 19200000.00




3.7 Development Project Report

i) Generate Development Project Report

File Edit View Higtory Bookmarks Tools Help

6@- & X & @ http:/Aocalhost/tis 14/main.php?nav=DevPro 7 -] @- Google

[8] Most Visited | '] Getting Started [5i] Latest Headlines

tDev.php |21 | [E]

TOS Version 1.3

Training Institution Information System

April 12, 2012 4= |  Home | Logout) = User: AmoTanga

v Step 2
5 ep 2:
‘ et frosect fepert Select search option to

; view the report
Search by:

@ Institution Name fhution Name: ,m‘

O Type of Sponsor

Step 3:
Financial ¥ear: eIect each field
as required

[N

r Institution
5 Bz

> Employes

» Student

» Assets

r Budget and Fi Click here to reset the

- geveizomen: p 4: fields
PE— ff:f}ec_‘lz_ﬁ\ Reports then S(?Ieick4l".|ere to search
p the report

Development Project

=l




View of Generated Development Project Report

& EVI c x & @ http:/flocalhost/tis 14/payment/ReportDev.php ‘é} b @' Google
5] Most visited | ] Getting Started 5] Latest Headines
| & ' || | [E] it/ flocalhost...t/ReportDev.php | +

On clicking Search
button, a new tab to
the right will open

. Mini: f Health and Social Welfar
showing the report e s T

Development Projects

Export to excel format
Project_Name Contractor_Name Budgat Contract_Amount idAn i res: Financial_Year
sdwgf Glazoli 33747 324433634 20112012
Construction of new classrooms Kiwanza Construction LTD 90000000 (8000000 20112012
Rshabilitation of Staff hovsas Pamba Enginzering Co. LTD 70000000 670000000 20112012




Part 4: Data Transfer
41 Download and Save Export data file
i) Download Export Data File

TIIS Version L3
Training Institution Information System
May 2. 2012 Lagout | Q User: Aiska Tima

X

‘ You have chosen to open
|, Export_02-05-2012_05-00-13.zip

which is a: Compressed (zipped) Folder
from: http://localhost

What\should Firefox do with this file?

© Ot |l
eis N

Do thi) atically for files like this from now on.

Step 3:

After selecting save file

click ok button to save and
Step 1: continue to steps below

Click export data to
export data to the Step 2:

central level for backup. | Select save file radio button to L
save a file.




(ii) Save Export Data file

Enter. name of file to save to... 2 [
Save in |@ Deskiop - ﬁ -| IZ“'- Google
@ [E3my Documents rhetplace | windons Media | windows.

g My Computer

My Recent gMy Metwork Places
Docurnents =2k L&ememb‘ar ] [ Mever For This Site ] [ Mok Mow
I5) ADAM PROJECTS
hen-us

L3P

) Mew Folder
IZ)sett up

|5 Skypesetup

() software

(C0)sound-20071012100942
TS F 48, Private =

O Public

O Feo
E Private

File name | Esport_04-03-2012_22-53-11
Saveastype: | zipFile I Step 4:

— On the save in select
location to save exported file
e.g. desktop, flash disk

Step 5:
Click save button to save
the file.

~— S




4.2 How to browse and select the exported file

Omganze 5 Open v Sharewithv  Bum  Newfolder

Fy

* Fiviies Mame Date modified

I Desktop |, student-information-system-zhmadmus,.  3/1/20124:26 Pl
 BDownloads | esvew-component 2100-08.%5 1620121240 AM
5] Recent Places H treeview-compenent-2009-08-26 1 4/16/201212:56 AM

F 09012053104head of 15 jd 1B/ 6:41 PM

Libraries 130412113507TANGAZO LA KAZI_WDM... 4/15/20127:28 PM
Documents I60412002349TANGAZO LA KATLIRDP... 4/16/201210:27 P

o Music 1J] ALL_BONGO_ARTISTS - MAISHA na_KIFO  4/8/20125:45 PM

| Pictures blank-inveice-ms-waord-2003 4221224 PM

B videos 1) blank-invoice-ms-word-2003 4/2/012%38 M

3 epot /29330

1 Computer 1) Eport 08-03-2012 08-33-23 3B/AN21L12 M

Type

File folder

File folder

File folder

DOCK File

Foit Reader PDF ..
Fouit Reader PDF ..
MP3 Format Sound
Microsoft Word D...
Compressed (zipp...
XML Document
Compressed (zipp...
Compressed (zipp...

16KB
H0KB
24 KB
5024 KB
175 KB
6KB
312KB
KB
0KB

B loclbisk(©) |} Eport 153012052616 31572012 526 AM
3 Data1(D) | X ! 42402012 \
s Data 2 ) f YIALPM

: YL PN

6 Network Y5212 1148 AM

Send this file as an attachment to
info@entersoftsystems.com _ and
jicamoh@moh.go.tz

Application
Application
Compressed (zipp...




5.1

Part 5: Change Password

Change Password

3]

May 2, 2012

s

Training Institution Information System

O Home Logout | o User: Amo Tanga

User account

1 » Change password

Step 1:
Under user
account click on

Change password

Standard Operating Procedure :

~

My settings

My Account - Settings

Step 2:
You can change
your name and

\\e-mail address

i
/Steg 3:

Click here to save
changes

Here you can make changes to your profile.

Your Hame |Amo Tanga

User Hame

Email amo@gmail.com

Save

Change Password

If you want to change your password. please enter your current password and new password to make ch

Current Password

Hew Password

Retype New Password

Change &)

j /Steg 4: E
Enter current |
password and new
password as
required

%

Step 5:
Click here to change
your password

Part 5 60



